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[Tpunoxenue
YTBEPXEH

- noctaHoBieHueM IIpaButenscTBa
Kwuposckoii obnacti

ot 222027 N 56.2-(]

AJIMUHHCTPATHBHBINA PETJIAMEHT
NpeJoCTABJEHUS rOCyAAPCTBEHHOH YCAYrH MO NPOBeIeHNI0 YBelOMHUTEJIbHOH
PerHCTpallHi KOJJIEKTHBHBIX JOrOBOPOB H COIJIallleHUH

1. OOmmue moaoxkeHust
1.1. TIlpeamer peryjupoBaHust ATMHHHCTPATHBHOI'O perjiaMeHTa

IIpeagmeTom peryaupoBaHus AJMUHHCTPATHBHOTO perjiaMeHTa
NpPEeOCTaBIEHUS TOCYNApCTBEHHOH YCIYyrd MO NPOBEISHHIO YBEAOMHUTEIBHOH
PETHCTpallMd  KOJUIEKTHBHBIX  JOTOBOpOB M CoralleHWd  (mamee  —
AIMHHHCTpaTHUBHBIN periaaMeHr) ABILTIOTCS HOPSAIOK, CPOKH
U MOCNeOBaTeIbHOCTh aJAMHHUCTPATHBHBIX JeHCTBUI (aAMUHMCTPAaTHBHBIX
npouexyp), OCYILIECTBISIEMBIX YIPaBI€HHEM IOCYJapCTBEHHOM CITy)KObl 3aHATOCTH
Hacenenusa KupoBckoil obnacté (nanee — ynpasiieHHe), IIpH IpeJXOCTaBICHUH
rOCYJapCTBEHHONH YCIYrH IO TIPOBEAEHHIO YBEIOMHUTENIBHOM perucTpauuy

KOJUIEKTHBHBIX JOIOBOPOB M COTJIallieHHi (ajee — rocyjapCTBEHHAs YCIIyra).
1.2. Kpyr zaaButenei

3agBUTENIMH SBISIOTCA paboTomaTeNy, IpeACTaBUTENH paboTomaTens
(paboronareneit), obpaTHBLINECS B OpraH, NPeAOCTABIAIOMUN rOCyJapCTBEHHYIO
YCIIyTy, ¢ 3asBI€HHEM O IpPEAOCTaBICHUH TOCYJapCTBEHHOH ycimyrdu (manee —

3asBJICHHE) B MMCHMEHHOM MM 3JIeKTPOHHOM dopMe.



1.3. TpebGoBanna k nopsiaky HHGOPMMPOBAHMS O NpeIOCTABJEHNH

rocyapcTBeHHOMH ycJayru

1.3.1. CmpaBounHas wuHpopMauuss ¥ HHPOpMaUMs IO  BOIpPOCaM
NIPENOCTaBICHNS TIOCYAapCTBEHHOM YCJIYTM M YCIYr, KOTOphIE SBIISIFOTCS
HeoOXOIUMBIMH U 0053aTeIbHBIMU IS ITPEIOCTaBIEHIS TOCY IapCTBEHHOM YCIIYTH,
IPEOCTaBIIAIOTCS

HENOCPEICTBEHHO B IOMELEHNH yNpaBlieH!s Ha MHPOPMAIMOHHEIX CTEHAAX
WIM  JOJDKHOCTHBIMU  JIMLI@AMHM, OTBETCTBEHHBIMH 33  NPEHOCTABIICHHE
roCyJIapCTBEHHOM yCIIyTH, IPU JTUYHOM NpHeEMeE;

npu oOpallleHuH B yIpaBleHUEe MO KOHTAKTHBIM TelleoHaM, B MHUCbMEHHOM
WM 3NIEKTPOHHON popMax;

C HCIIONB30BaHHEM MH(POPMALMOHHO-TEJIEKOMMYHHKALIMOHHBIX  CeTel
oOlIero noJjib30BaHUsA, B TOM 4YHCIEe HWHPOPMALMOHHO-TEICKOMMYHHUKAITHOHHON
cetu «MHtepHer» (manee — cerb «VHTepHeT»), BKmoYas QeaepantbHYIO
roCy/1apCTBEHHYIO WHPOPMAIMOHHYIO cucreMy «EnuHbIi HIOpTal
TOCYJapCTBEHHBIX M MYHUIMNAIBHBIX yciryr (QyHKUHHA)» 10  ajapecy:
http://www.gosuslugi.ru  (mamee -~ EnuHbeli  nmopran), pervoOHaIBHYIO
roCyJJapCTBEHHYI0 HH(MOpMalMOHHYI0 cucTeMy «[lopTan rocylaapcTBEHHBIX H
MYyHUIUNAIBHEIX  yoiryr  (pyHkuui) KupoBckoit obmactu» mo  ajapecy:
http://www.gosuslugi43.ru (manee — perdoHaJBHEIH MOPTa), rOCYAaPCTBEHHYIO
nHpopmMannoHHylo cucteMmy «/MHpopmalMoHHEIH mopTan CciuyXObl 3aHATOCTH
HaceneHus Kuposckoit obmactu» mo ampecy: http://www.trudkirov.ru (manee —
WHGOPMalOHHBIHN HOPTaT CIYXKOBI 3aHATOCTH). |

1.3.2. UBdopmauus o xoje NpPeROCTaBIEHHUS TI'OCYIApCTBEHHOH YCIyru
NPENOCTaBAACTCS 3asgBUTENI0O N0 TenepoHy WM TpH JHUYHOM MOCEHIeHUN
ynpapieHus. 3asBUTENIO NPENOCTABISIFOTCS CBEJEHUS O TOM, Ha KakOM OJTalle
IpeOCTaBIeHUsl TOCYJapCTBEHHONH Yyciayru (B mpolecce BBINONHEHHS Kakoi
aJIMUHHUCTPaTUBHOH TMpoleNypbl) HaXOOWUTCA MNPEACTaBIEHHBI UM  MakKer

JOKYMEHTOB.



1.3.3. Ilpn nuyHOM obpamieHMH M OOpallleHHWH 3asBUTENsS MO TeledoHy
IJIS CIPaBOK  OTBETCTBEHHBIN CIELMANNCT YynpaBleHus (najee — paGOTHHK
yNpaBlieHHs) B OTKPBITOH W HOCTYHmHOM ¢opme uudopMHUpyeT ero o Xoje
NpEeNOCTaBIeHUsl TOCYyAapCTBEHHON ycnyru. IIpu HEBO3MOXHOCTH OTBETUTHL Ha
IIOCTABJICHHEIE BOIIPOCH CaMOCTOATENBHO PabOTHUK yHpaBieHHs NepeanpecyeT
3adBUTENS K LPYroMy AOJDKHOCTHOMY JIMIly, KOMIIETEHTHOMY B INPEIOCTABJICHHH
JaHHOM HHoOpMaIUH.

1.3.4. OOpamenve, nocTynuBllee B yIpaBIeHHE, pPacCMaTPUBAETCS
B MIOPSIZIKE M B CPOKH, ycTaHoBieHHBle (enepanpHsiM 3akoHOM o1 02.05.2006
Ne 59-03 «O nopsgke paccMoTpeHuss ofpawmieHuii rpaxaad Poccuiickoit
denepaumm».

1.3.5. 3asBuTens, NOAaBIM 3asBleHHe B popMe JIEKTPOHHOTO JOKyMeHTa
C MICTIOJIb30BaHHUEM Ennsoro noprana, PETHOHANBHOTO noprana
WM MHPOPMALMOHHOroO mopTajna ciyX OBl 3aHATOCTH, UHPOPMHUPYETCS O XOJ€

TIPEeOCTaBlIeHUsl TOCYIapCTBEHHOM YCIYT'yl B 3JIEKTPOHHOH opMe.
2. CraHpapT npeaocTaB/ieHHsl FOCYAapCTBEHHOH yCJIyru
2.1. HauMeHoBaHHe rocyiapcTBeHHOH ycayru

HaumenoBaHue rocyaapcTBeHHOM ycnyru — «IIpoBeneHre yBeJOMUTEILHON

PErucTpallii KOJIICKTUBHBIX JOT'OBOPOB U COTJIAlIEHUI.

2.2. HauMeHOBaHHe OpPraHa MHCNOJHHTEIbHOI BjaacTH Kuposckoi
00/1aCTH, NPEeROCTABIAIOIIEr0 FOCYAaPCTBEHHYIO yCayry

IocymapcTBEHHYIO YCIOyry NpeROCTaBiseT ynpaBjleHHWe TOCyAapCTBEHHOM

ciryx651 3aHsTOCTH HaceneHus Kuposckoii obnactu.
2.3. OnucaHue pe3yjibTaTa NPeAOCTABJECHHUS rocyapCTBEHHOI yCJyru

2.3.1. Pe3ynpTaToM NpeROCTaBIEHUs TOCYAApPCTBEHHON YCIYyrH SBIsETCS
perucTpanus KoUIEKTUBHOIO JOr0BOPa, COTJIalIEHNs, U3MEHEHHUH B KOJIJIEKTUBHOM

HA0T'0BOPCE, COTJIallI€HNH nu BbIladya 3adBUTENIO 3apErMCTPUPOBAHHOTO



KOJJIEKTHUBHOT'O JIOTOBOpA, COTJIAICHMs, U3MEHEHMI B KOJUIEKTUBHOM JOTOBODE,
COIIAalllCHNH U YyBENOMJIEHUS O perucTpaluy KOJUIEKTMBHOIO JIOT0OBOpa,
coriallleHus, W3MEHEHHH B KOJUIEKTMBHOM JOTOBOpe, COTIJIALEHUHM COIVIaCHO
npunoxeHuro Ne 1.

2.3.2. B cmyyae BBISBICHHSI B KOJUIEKTUBHOM JOTOBOpPE, COIJIALICHUH,
W3MEHEHMSAX B KOJUIEKTUBHOM JOTOBOpE, COIIAIIEHWU YCIOBUM, yXyAIIAIOIINX
NoJI0XKeHHEe PaOOTHUKOB 0 CPABHEHUIO C TPYAOBBIM 3aKOHOAATENHCTBOM U MHBIMU
HOPMaTHUBHBIMHM IIPAaBOBBIMH aKTaMH, COIEpXallUMH HOPMBI TPYJAOBOTO IMpaBa,
3asBUTENIO BHIJACTCS IUCBMEHHOE YBEOMJIEHHWE O PErHCTpallMd KOJUJIEKTHBHOTO
JOroBOpa, COrJalleHUs, HU3MEHEHHH B KOJUIEKTUBHOM JOTOBOpE, COIJIAlICHHUH,
B KOTOPOM BBISIBJIEHHI YCIIOBUSI, yXyAIIAIONIME NOJ0XXKEeHNe pabOTHUKOB, COTJIacCHO
npunoxxenuto Ne 2, koropoe HanpagiseTcs B ['ocyaapcTBeHHYIO HHCIIEKIMIO Tpya
B Knposckoii obnactu.

2.33. B cnyyae oTka3za B IIPeJOCTaBIIEHHMH TOCYIAPCTBEHHON YCIyrH
II0 OCHOBaHMsIM, YyKa3aHHBIM B INyHKTe 2.10.2 nonpasgena 2.10 HacTosiero
AIMUHUCTPaTUBHOTO perjlaMeHTa, BhIJaeTcs YyBeAOMJIEHHE o0 oOTkase B
IIPEIOCTABIIEHUHA IOCYJapCTBEHHON YCIYyrH IO HNPOBEACHHUIO YBEIOMHUTEILHOM
perucTpauyuy KOJUIEKTUBHOIO JOr0OBOPA, COTJIAllICHUs, U3BMEHEHHH B KOJUIEKTUBHOM
JIOTOBOpE, COMTAIIEHUH COTIacHO IpunoxeHuio Ne 3 ¢ ykazaHueM OCHOBaHM I
OTKa3a.

2.3.4. B caydae HECOOTBETCTBUS (HOPMYITHUPOBOK KOJJIEKTHBHOIO JOrOBOPA,
COTJIALIEHN, HK3BMEHEHUH B KOJUIEKTUBHOM JI0I0BOpE, COTTNAIIEHNH IeHACTBYIOMEMY
3aKOHOJATENILCTBY YIIPaBIEHHUE BIIpaBE PEKOMEHAOBATH 3asSBUTEINIO MPUBECTH MX

B COOTBETCTBHE C HOPMaMHU AECHCTBYIOLIEr0 3aKOHOAATENIbCTBA.
2.4. Cpok npenocrasiieHHs FTOCYJaPCTBEHHOMH yCayru

Cpox npemocTaBneHUs] rOCyIapCTBEHHOM YCIYrd He JOJDKEH IIpeBBIATh
30 pabourx gHel ¢ qaThl IpHeMa ¥ perUCTPaLiy 3aBIIEHAS U IPHIIaraeMblX K HEMy

JIOKYMEHTOB.



2.5. IlepeyeHr HOPMATHBHBIX NPABOBBIX AaKTOB, peryJHPYIOUIHX
NpeaocTaB/IeHHE IroCyAapCTBEeHHOM YCAyru

Ilepeyenr HOpMATHBHBIX IIPABOBBIX aKTOB, PErYIUPYIOIIUX NIPENOCTaBICHUE
roCylapCTBEHHOM yclyrd (C yKa3aHMEM MX pPEKBH3UTOB U MCTOYHHUKOB
ohHuLKaIFHOrO OMYOIMKOBaHUS), pa3MelleH B (efepalbHONH T'OCYAapCTBEHHOM
uHQopMalmoHHON  cucreMe  «®DenmepalpHBIl  peecTp  roCydapCTBEHHEBIX
Y MyHMLIMITANBHBIX ycnyr (¢yHKuuii)», Ha EauHOM mnopTaile, peruoHajbHOM
mopTasie ¥ UHQOPMALIMOHHOM NOpTane CIyXObl 3aHATOCTH.

2.6. MHcuepnbiBaominii  mnepeyeHb  JOKYMEHTOB, He00XOAMMBbIX

AJISl NPEAOCTAB/IEHUA MOCYAAPCTBEHHON yeayru

2.6.1. Ha yBeOOMHUTENBHYIO pETHUCTPaliMIO KOJUIEKTMBHOTO JIOTOBODA,
B TOM YMCIIe U3MEHEHUH B HEM, MPEJICTABNSAIOTCS CHEAYIOINE NOKYMEHTHI:

2.6.1.1. 3asBnenue o NMpeAOCTaBIEHNM FOCYAapCTBEHHOM YCIIYTM COTJIACHO
npunoxeHuto Ne 4.

2.6.1.2; JIOKyMEHT, TNOATBEPXAAIOMMN TONHOMOYHUS TPEeACTaBUTENA
paboTonarens (paboronarenell), HaIpaBUBILErO 3asBICHHE.

2.6.1.3. IlonnuHHBINA 3K3eMIUIAP MOANKUCAHHOTO CTOPOHAMH KOJJIEKTUBHOIO
JIOTOBOpPA, B TOM 4HCJIe H3MEHEHHUSI B HEM, C IIPUIIOKEHUSIMH.

Ilpy nomadye HOKYMEHTOB Ha OyMaXXHOM HOCHTele 3asBUTENeM
JIOTIOJTHUTEIIHHO IIPEeACTaBASETCs KOJIEKTUBHBIN JOT0BOP, B TOM YHCJIE U3MEHEHUS
B HEM, CO BCEMH IPHJIOXEHHUSMH B JJIEKTPOHHOM BHAE JIIOOBIM 3 YKa3aHHbIX
crioco0oB 10 BEIOOPY 3asiBUTENS:

B OTCKaHWPOBaHHOM BHJE C MHCHIONb30BaHHEM 3JIEKTPOHHBIX HOCUTeNeH
(pndm-kapTHl, KOMIaKT-IUCKa);

B OTCKaHHpPOBAaHHOM BHJAE WIM B BHAE [JOKYMEHTa, MOANKCAHHOIO
3JIEKTPOHHOM TMOAINMCHIO 3asABUTENA, C HMCHOJIB30BAHMEM JJIEKTPOHHOM IIOYTHI
(10 MOMeHTa MOCTYIUIEHHS 3asBieHns Ha OyMaxHOM HOCHTENE).

2.6.1.4. CsenmeHus, IIOATBEpPXJAAIOUIME TIOJTHOMOYMUS TIpeACTaBUTEI

pa6OTHPIKOB Ha 3aKIIIOYCHHE KOJUICKTHBHOTO IOTOBOpa MM BHECEHNE B HETO



U3MEHEHMM:

IJIS. TIOATBEPXIE€HHUS TIOJTHOMOYMH MepBUYHON IpodCOI03HON OpraHu3alyu
(B cnydae, ecnu IepBHYHas TpodCOorO3Has opraHu3anus He oObequHseT Oojee
NOJIOBUHBI paGOTHMKOB) — BBIMHCKa M3 TpoTokoda ofbmero cobpaHus
(koHdepeHnMK) paGOTHUKOB OpraHU3allMM O HAACICHUM ee ITOJHOMOYUSIMH IO
BEICHHIO KOJJIEKTHBHBIX NIEPEroBOPOB, pa3paboTKe U 3aKIIIOUYEHHUIO KOJITIEKTHBHOIO
IOTOBOPA, U BHECEHUIO N3MEHEHUI B KOJUIEKTUBHBIN JOTOBOD;

JUIS TIOATBEPXACHHS NOJHOMOYMN HHBIX IpeACTaBUTENeH pabOTHUKOB —
BBINIMCKAa W3 MpOTOKoJia obuiero cobpanus (koHdepeHMH) paboTHHKOB 00 HX
1u30paHuy TalHBIM IOJIOCOBAaHMEM W HaJelIeHHU WX MOJIHOMOYHSIMHU IO BEIEHUIO
KOJNNEKTUBHBIX [I€PEroBOPOB, pa3paboTke M 3aKIIOYEHHIO KOJJIEKTUBHOTO
JIOTOBOPA, ¥ BHECEHUIO U3MEHEHUH B KOJIEKTUBHBIN JOTOBOP.

2.6.2. Ha yBenOMHTENbHYIO DPErucTpalyio COTJIAlIeHHs, B TOM 4YHCIe
W3MEHEHHH B HeM, NIPE/ICTaBIISIOTCS CIEAYIONNE TOKyMEHTHI:

2.6.2.1. 3asBneHne o0 MpeNOCTaBICHUH I'OCYAapCTBEHHOM YCIYTH COIJIACHO
mpunoxeHuro Ne 4.

2.6.2.2. JlokyMeHT, NOATBEPXIAIOMKI TIOJHOMOYHS TIPEACTABUTENS
pabotonatens (paboTonareneii), HanpaBUBLIETO 3asABJIEHHE.

2.6.2.3. TloAnWHHBIA 3K3eMIUIAp MOAIIMCAHHOTO CTOPOHAMHM COIJIAIIEHHS,
B TOM 4Y}cJie U3MEHEHUs! B HEM.

Ilpy mopmave [OOKYMEHTOB Ha OyMaXHOM HOCHTENE 3asBUTENEM
JOTIOJIHUTENLHO IIPEACTABIIAETCS COINIAIICEHHE B JJIEKTPOHHOM BHAE JIHOOBIM
13 YKa3aHHBIX CIIOCOOOB IO BRIOOPY 3asBUTENS:

B OTCKaHMPOBAHHOM BHMJE€ C HCIOJIB30BAHHUEM O3JIEKTPOHHBIX HOCHUTENEH
(pmd1I-KApPTHI, KOMOAKT-OUCKA);

B OTCKaHMPOBAaHHOM BHI€ WIM B BHAE JOKYMEHTa, NOJIHMCAHHOTO
5NEeKTPOHHOM NOJNNCBIO 3afBUTENS, C MCIOJIB30BaHHUEM JJIEKTPOHHOM ITOYTHI

(10 MOMEHTa ITOCTYIIIIEHHs! 3asBJICHUs Ha GyMaXKHOM HOCHUTENE).



2.6.3. B wmensx npenocTaBleHMs [OCYJapCTBEHHOM YCIYIM yCTaHOBIEHHE
JAYHOCTH 3asBUTENA MOXET OCYLIECTBIATECA B XOJAE JIMYHOTO HpHeMa
NOCPENCTBOM NpeNbsBICHUSL nacnopTaA rpaxnannda Poccuiickoit ®enepauuu
nub0 MHOTO JIOKYMEHTa, YOOCTOBEPSIOIIEr0 JIMYHOCTH, B COOTBETCTBUH
C 3aKoHOJaTeNLCTBOM Poccuiickoil denepaluy Uiy MOCPEACTBOM HASHTHPUKALUH
U ayTeHTH(UKALMKU C HUCIONb30BaHHEeM HHGOPMAIMOHHBIX TEXHOJOTHIA,
IpeayCMOTPEHHBIX yacThio 18 ctateu 14.1 ®enepansHoro 3akona ot 27.07.2006
Ne 149-®@3 «O6 wunbopmanun, WHPOPMALMOHHBEIX TEXHOJIOTHAX U O 3allUTe

yH(popMauum» (py HaNUYUU TEXHUIECKOH BO3MOXXHOCTH).
2.7. TpeOGoBaHHA K IOKYMEHTaM, IPeACTABJISIEMbIM 3asiBUTE/IEM

JIOKyMeHTBl MOrYT OBITh IIPEACTaBl€HHl 3asBUTENEM IMYHO Ju60
HanpapieHbl B BUJE 3JIEKTPOHHOTO HOKYMEHTa, C MCIOIb30BaHUEM 3JIEKTPOHHBIX
CPEeACTB CBSA3W WM UHBIM CIOCOOOM.

3asBneHne  JODKHO  COOTBETCTBOBaTh  TpPeOOBaHUSAM.  HACTOSILETO
AIMWHUCTPAaTUBHOTO perjlaMeHTa.

KonnekTUBHEBIH [OTOBOp, CoOrjiamieHHe, H3MEHEHHs B KOJIEKTHBHOM
JOrOBOpE, COMTAallleHWH NPH NPeACTaBICHUN X Ha YBEJOMUTENbHYIO PETUCTPALIAIO
IOJDKHBI collepXKaTh MOANHMCH U NedyaTH (NpY HaJW4yMy) NpeacTaBUTeNel CTOpOH,
MX 3aKJIIOYMBINNX, CPOK IEeHWCTBUS M IaTy NOAIUCAHMUSL.

TeKCThI JOKYMEHTOB JIOJKHBI ObITh HalleyaTaHbl MAlIMHOITUCHBIM cIOCOO0M,
B TOM YMCJIE€ ITOCPEACTBOM 3JIEKTPOHHBIX MEYaTAIOUIMX YCTPOHCTB, U He JOJDKHBI
collepXXaTh IOIYHUCTOK, NPHUIMCOK, 3aU4ePKHYTHIX M COKpAIIEHHBIX CJOB, MHBIX
HEOTOBOPEHHBIX  HCHpaBiicHu#, abOpeBuaryp, HaluyuWe KOTOPBIX MO0
OBl TTO3BOJIMTH HEOAHO3HAYHO MCTOJIKOBAThH COJEpXKaHNE JOKyMEHTOB.

Bce moaNMHHEIE SK3€MIUIAPHl KONJIEKTUBHOIO JOTOBOpa, COTIVIAIIEHUS,
HU3MEHEHUH B KOJUIEKTMBHOM JOTOBOpE, COTJIAlIeHWN BMECTE C TIPUIOKEHHSIMH
JOJDKHBI OBITH MPOMINUTHI, MPOHYMEpPOBaHbl (CKBO3HOM HyMepaluel) U CKPENIEeHb
neyaTelo 3agBUTens (MpU ee HaIMYMM) C yKa3aHUMEM KOJIMYeCTBa MPOIUUTHIX,

NPOHYMEPOBAaHHBIX JIUCTOB (CTpaHML).



IepeyeHp BCEX MPUIOKEHHH K KOJNIEKTMBHOMY JOTOBOPY, COTJIAIIEHHIO
JIOJKeH OBITh YKa3aH B OJHOM M3 Pa3/IelIoB KOJUIEKTUBHOTO OTOBOPA, COTTIalIeHHS.
[TpusnoxeHus HOJDKHEI OBITH 0OPMITEHB! HaleXalmM 06pa3oM (Ha népBOM
JMCTE JOJDKHO OBITh yKazaHo «[IpuiiokeHHe», €ciu IPUIIOKEHWH HECKOJBKO,

TO YKa3bIBAeTCs ITOPSIKOBBII HOMEp NPHIOKEHUS).

2.8. IlepeueHp AOKYMeHTOB (CBeleHHil), KOTOpbIE 3anpemaeTc§1
TpeOOBATH OT 3asiBUTEJIA

[lpu npemocTaBieHHH IOCYIapCTBEHHOM YCHyru 3ampelnaercs TpeOoBaTh
OT 3asIBUTENS:

HpeJICTaBIeHUs JOKYMEHTOB W MH(OpManuu (OCyIlecTBIeHUs AeHcTBuil),
npencTaBieHue (OCYIIECTBIEHHE) KOTOPBIX HE NPeIyCMOTPEHO HaCTOSIIUM
AIMUHHCTpPaTUBHBIM PETJIaMEHTOM,;

IpeJICTaBIeHUs] JOKYMEHTOB W HH(OPMalMU, KOTOPHlE B COOTBETCTBHU
C HOpPMaTUBHBIMM IIpaBOBBIMU akTamu Poccuiickoit ®enepanyn, HOpMaTUBHBIMU
IIpaBOBBLIMU aKkTamMM KnupoBckoil 061acTé 1 MyHULUTIAIBHBIMY TTPABOBEIMH aKTaMH
HaXO[ATCA B PACHOPSHKEHMM TIOCYAApCTBEHHBIX OPraHoB, HPeIOCTaBISIOMINX
rOCYyXapCTBEHHYIO YCIYTY, MHBIX TOCYJapCTBEHHBIX OpraHoB, OPraHoB MECTHOTO
caMmoylpaBleHHUs MYHUIMIANBHBIX oOpasoBanuél Kupomckoit o6Gnactd u (Hin)
IIOJABEIOMCTBEHHBIX TIOCYJapCTBEHHBIM OpraHaM H  OpraHaM MeCTHOI'O
CaMOyTpaBiI€eHHMss  MyHHIMNAIBHBIX  oOpasoBanmidi  Kuposckoit  obnactn
OpraHM3alii, y4acTBYIOIIUX B MpPEJOCTAaBIEHHMH TOCYHapCTBEHHBIX YCIYr, 3a
UCKIIOYEHNEM TOKYMEHTOB, yKa3aHHbIX B yactu 6 crathu 7 DemepanbHOro 3aKoHa
ot 27.07.2010 Ne 210-®3 «O06 opranuzanyy npeaocTaBlieHUs roCy1apCTBEHHBIX U
MYHULMINANBHBIX yCIyr» (nanee — @enepanbHbiit 3akon o1 27.07.2010 Ne 210-D3);

OCYIIECTBIICEHHs] ACHCTBUM, B TOM HHCIIE€ COTJIaCOBaHHUM, HEOOXOOUMBIX IS
NIOJly4eHUs1 TOCYJapCTBEHHOH YCIyTM M CBS3aHHBIX C OOpalieHHeM B HHEBIE
rocyaapCTBEHHBIE OPraHbl, 6pranm MECTHOI'0 CaMOYIIpaBIE€HUsS MYHHUIIMNATBHBIX
obpazoBanuii KupoBckoil obnacTu, opraHu3anuy, 3a HCKIIOUEHHEM IIONydYEHUs

yCIOyr, JOKYMEHTOB M HH(QOpManuy, NpefoCTaBiIsSeMbIX B  pe3yJbTare



NPeAOCTaBIEHUSA TaKUX YCIYT, BKIIOYEHHBIX B IIepEYHM, YKa3aHHEIE B YacTH |
cTatbu 9 @enepanbHOro 3akona ot 27.07.2010 Ne 210-D3;

NpelcTaBleHus  JOKYMEHTOB M HHopMaumM, Ha  OTCYTCTBHE
¥ (M1M) HEJOCTOBEPHOCTH KOTOPHIX He YKa3BIBAIOCEH NPY MEpBOHAYANBFHOM OTKa3e
B NpHeMe JOKYMEHTOB, HEOOXOMMMBIX AN TIPEJOCTABIEHHS TOCYAApCTBEHHOM
ycnyrn, aubo B IPEAOCTaBIEHHH TOCYJapCTBEHHOH yCHyrd, 3a MCKIIOYEHHEM
CIEYIONIUX CITy4aeB:

U3MEHEHUs1 TpeOOBaHMM HOPMATUBHBIX IIPAaBOBHIX AaKTOB, KacaloOIUXCS
NPENOCTaBICHUs] TOCYJapCTBEHHON YCIyrd, TIOCie TepBOHAYaJIbHOH IIOAayu
3asBIICHUA, '

Hanuyus omuboK B 3asBIE€HUU U JIOKYMEHTaX, IMOHAHHBIX rpax(naﬁHHOM
[oclle NEpPBOHAYAIBHOTO OTKa3a B IpuUeMe ITOKYMEHTOB, HEOOXOOMMBIX HJIs
NpEeNOCTaBlI€HUs  TOCYZAapCTBEHHOM  ycnyrn, JuboB  NpegocTaBleHUH
roCyJJapCTBEHHOM YCJIYI'HM U He BKIIIOUEHHBIX B NMPEACTaBIEHHBIA paHee KOMIIEKT
JOKYMEHTOB,

WCTEUYEHHNs CpoKa AeHCTBUA JOKYMEHTOB WIIM U3MEHe s HH]opMaliy ocne
NIepBOHAYAIBHOTO  OTKa3a B IIpMeMe  JIOKYMEHTOB,  HeoOXOIMMBIX
IJ1s TIpEIOCTAaBNEHNA TOCYyNapCTBEHHOM ycnyrd, numbo B INpefocTaBIeHUH
rocyJapCTBEHHOH yCIyTH,

BBISBJICHUS JIOKYMEHTaJbHO MOATBepXAeHHoro ¢akra (MPU3HAKOB)
OIIMOOYHOr0o WJIM TIPOTUBONPABHOTO JeicTBus (OesxelicTBus) paboTHUKA
ynpapieHUs NP NEepBOHAYAIBEHOM 0TKa3e B pUEME JOKYMEHTOB, HEOOXOIUMBIX
1T IPeIOCTaBIEHUs rOCyIapCTBEHHON YCIyrd, MPY 3TOM TIPUHOCATCS U3BUHEHUS
3a OCTaBJICHHbIE Hey,uo6CTBa;

npencTaBleHuss Ha OyMaXHOM HocHuTeNne JOKYMEHTOB M HHQopMaimi,
9JIEKTPOHHBIE 00pa3sl KOTOPBIX paHee OBUIM 3aBepeHbl B  COOTBETCTBUM
¢ myHKToM 7.2 yacTtH 1 crateu 16 @enepansHoro 3akona ot 27.07.2010 Ne 210-D3,

3a UCKITIOYCHHEM CJIYYacB, €CJIM HAHECECHHUE OTMETOK Ha TaAKNE€ JOKYMEHTHI 160 ux
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H3BATHE SBIAETCS HEOOXONWMBIM YCIOBHEM MNpPEAOCTaBIEHHS I'OCYAapCTBEHHOH
YCIYTH, 1 MHBIX CIly4aeB, yCTaHOBIEHHAIX (eliepalbHEIMHU 3aKOHAMH.

2.9. HcuepnbiBalomuili nepeyeHb OCHOBAHMH I 0TKa3a B IpueMe
AOKYMEHTOB, Heo0X0AUMBIX s NnpeaocTaB/IeHUs
rocyaapcTBeHHOH yCJIyru

OcHoBaHusT [N OTKa3a B TIpueMe JOKYMEHTOB, HE0OXOIHUMBIX

IUIS. OpeOCTaBJICHHs] FOCY JTapCTBEHHOH YCIYTH, OTCYTCTBYIOT.

2.10. UcuyepnbiBalomuii nepevyeHb OCHOBAHHH AJSI NPHOCTAHOBJIEHUS
NpPeAOCTABJICHUSI TrOCYJapCTBEeHHOHl  ycJyrHm HJH  OTKa3a
B MPEAOCTABJEHUN IroCyAapCTBEHHOM yeayru

2.10.1. OcHoBaHus 188 IIPUOCTAaHOBIIEHUS NpeaoCTaBIeHUS
roCy1apCTBEHHOH YCIyTH OTCYTCTBYIOT.

2.10.2. OcHoBaHusMH Iy OTKa3a B IIPeJOCTaBICHUHM TOCYIapCTBEHHON
YCIIYTH SBIISFOTCS:

HeIlpeICTaBlIeHNe UM NpelNCTaBleHNe He B MOJHOM oObeMe JOKYMEHTOB,
YKa3aHHBIX B IyHKTax 2.6.1 1 2.6.2 HacTos1ero AMUHUCTPATUBHOTO perilaMeHTa;

HecoBMoIeHN e TpeOoBaHui nozapasjesna 2.7 HAaCTOSAIIETO
AJIMUHHUCTPaTUBHOTO perjlaMeHTa NPH 3aTl0JIHEHUH 3asBIIECHUS;

IpeACTaBIeHHe  II0NydYaTeslleM  TOCYJapCTBEHHOM  YCIYIHM  JIOXKHOM
MH(OPMaINH UIT HEAOCTOBEPHEBIX CBENEHNM, JOKYMEHTOB,;

IpaBOBOM  CTaTyC  3asgBUTENs HE  COOTBETICTBYeT  TpebOOBaHHUsM,
ycranoBieHHBIM TpynoBsiM komekcom Poccuiickoit ®@epepaiiyvt ¥ moApasaeny
1.2 HacTosimero AIMUHHCTPAaTUBHOTO perilaMenTa,;

H3MEHEHHUS BHOCATCA B HENEHCTBYIOIIMHM  KONNEKTUBHBIM  JOTOBOP
WY COTNalLlleHHeE.

2.10.3. Tlocne ycrpaneHHs OCHOBaHWN IS OTKasa B NpPelOCTaBICHHM
TOCYyapCTBEHHON YCIYTrH 3asiBUTEND BIIpaBe NMOBTOPHO OOPATUTHCS B yIpaBieHHE
I TIONY4YeHHWs TOCYNapCTBEHHOM YCIYTM B IIOpSAJKE, YCTaHOBJICHHOM

AIIMHHHC’I‘paTI/IBHBIM PETIIAMEHTOM.
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2.11. Ilepeyenp  ycayr, KOTOpble SIBJSIOTCS  HeOOXOAUMBIMH
¥ 00f3aTeIbHBIMH 111 NpeJoCTaB/ieHNss  rocyaapcTBEeHHOI
YCJIYIrd, CBeJeHHSt 0 AOKYMeHTe (AOKYMEHTaX), BbIJaBaeMOM
(BbIIaBaEMBIX) OpraHHM3alNHUsAMH, Y4YacTBYIOIIMMH
B NIPEAOCTABJICHHH rOCYyAapCTBEHHOH yCJIyru
VYenyrn, Heobxomumble ¥ oOs3aTenbHbie A8 IPENOCTABIEHMS
TOCY/apCTBEHHON YCIIyIH, CBEACHHS O JOKyMeHTe (JOKyMeHTaX), BEAaBaeMOM
(BrlmaBaeMbIX)  OpraHM3allMsIMM,  YYACTBYIOUIMMH B  TPENOCTaBIEHHH
roCyIapCTBEHHOM yCIyru, He TpebyloTcs.
2.12. Ilopsagok, pa3Mep M OCHOBAHHMS B3MMaHHsI TOCYAAPCTBEHHOI

NOLIJIMHBI HJIH HHOH NJIATh] 32 NPeJ0CTaB/ieHHe rOCYAapCTBEHHO
yCJIyru

IocynapcTBeHHas yciyra IpefocTaBisieTcs 6eciaTHO.

2.13. MakcuMaJbHblii CPOK 0XKHIAHHMS B oYepelH NpH Nnojaye 3anpoca
0 NPeAOCTABJIEHUH IOCYAAPCTBEHHOH yeayrn
Ilpy nuyHOM OOpalnieHMM moJly4aTenss TOCyJapCTBEHHOH yciyru 3a ee
IIPEAOCTABIECHUEM BpeMs] OXKUIAHUs B ouepe/id He JOJDKHO NpeBhIliaTh 15 MUHYT.
2.14. Cpoxk ¥ nNOpsAOK perucTpanMu 3asiBjieHHsi, B TOM 4HCJ]Ie B
3JIEKTPOHHOH ¢popMe
2.14.1. Peructpanus 3asBINeHUs OCYUIECTBISETCS B JIeHb €r0 MOCTYIICHUS B
ynpaBJieHHE.
2.14.2. ITpu BamnpaBieHUH 3asBIEHUS U NpujlaraeMbiX K HEMY JHOKYMEHTOB
B yNpaBJieHHE IOCPECTBOM MOYTOBOM CBA3M JHOO B 3JIEKTPOHHOU ¢opMme, B TOM
yyucine ¢ UCHoNb30BaHMeM EamHOro rmnoprana, perMoHaidbHOro IopTana
win MHGOPMALMOHHOTO TMopTana ciyX0bl 3aHATOCTH, JIHYHOe oOpalleHue

TIOJTy4JaTeNs TOCyJapcTBEHHOH YCIIyTH B yIpaBlieHue He Tpebyercs.
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2.15. TpeGoBannss K mnNOMellEHHSIM, B KOTOPbIX HNPEIOCTABJIAETCS
rocyJapcTBeHHasl yCJyra, MecTaM OXHIaHHA NPeAOCTABJEHUsA
rocy1apCTBEHHOM yCIyru U NpHemMa noJiyyaresieil, pazMeleHHIo u
0(OpMJIeHHI0O BM3YaJdbHOH, TeKCTOBOH H MYJbTHMEAUIHOM
undopmManUn o0 TNOPsSiAKe TNPEIOCTABIEHHS TOCYyRAPCTBEHHOI
yeayru

2.15.1. IlpenocTaBieHue rocyiapCTBEHHOH yCIyryl pY JIMYHOM OOpalleHUuu
ronyyarens rocy1apCTBEHHOM YCITYyTH B YIIPaBIEHUE OCYILECTBIAETCS B OTAENBHBIX
ClleLHabHO 000pYNOBaHHEIX TTOMEIEHUX.

B cooTBeTcTBUM C 3akOHOAATeNbCTBOM Poccuiickoii @emepaumu B Liensx
opraHmu3alyy OecnpensTCTBEHHOTO [OCTyna WHBaNWAOB (BKIIOYAas MHBAJIHUIOB,
HCHIOJIB3YIOIIHX Kpecia-KOMsICKU U coOaK-NMpOBOJHUKOB) K MECTY NIpeI0CTaBIeHUS
roCyIapCTBEHHON YCIYTH OCYLIECTBISIOTCS:

o0opynoBaHMe IOMEIICHUS MaHAYCaMH, CNELMaNbHBIMU OTpaKIE€HUSIMH
¥ nepwiiamy, obecreumBalomIUMU OecTpensSTCTBEHHBIH BBE3M, INepeaBUKEHHE
Y Pa3BOPOT UHBAIHJIHBIX KOJISCOK;

CONPOBOX/JEHHE WHBAJIMIOB, HMEIOIMNX CTOMKHE paccTpodcTBa (QYHKLIUHM
3peHUsT K CaMOCTOSTENIBHOrO TEepeiBMXeHWs, ¥ OKa3aHue HM NOMOIIU
B IIOMEIIEHNHY, Tie MPEAOCTaBIAETCS TOCYJapCTBEeHHAs YCIIyTa,

Hajnexaniee pasMelleHHe OoOOpyHOBaHHMS M HocuTeneld wuHGopMaIu,
HeoOxomumeIx Ansa obecreyeHns OecnpensTCTBEHHOrO AOCTyNa K IOMEHIEeHMSM,
rAe TMpefoCTaBIAETCS TOCyAapCTBEHHas yciyra, C Y4eTOM OrpaHW4eHHi
KU3HEeATeIbHOCTH HHBAIUIOB,;

JONyCK B IIOMEILEHHUs, IJie TNPefoCTaBiIseTcs] IocydapCTBeHHas YCiyra,
co0aKu-TIPOBOAHMKA,;

OKa3aHHe TIOMOILIM WHBAIMJaM B MpEOJOJNIEHHH OaphepoB, MELIaroLINX
ITOTYYE€HUIO TOCYAapCTBEHHOM YCITyTH HapaBHe ¢ APYTUMH JIMLAMU.

2.15.2. Bxom ¥ BBIXOA U3 TIOMEIIEHHMS, TIHAe IpeNoCTaBiseTcs
rOCyAapCTBEHHas yClyra, O0OOpYIyIOTCA COOTBETCTBYIOIIMMH YKa3aTeJsiMH

C aBTOHOMHBIMH HCTOYHMKaMHU GecriepeOoiHOro NuTaHusl.

2.15.3. B Mecrax npenocTaBieHWs TOCYAAapCTBEHHON YCIYrM Ha BHIHOM
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MecTe pasMmemaercd HMHQOpMalMs CO CXeMOH  pacIlOjIOKeHHs  CpeACTB
NOXapoOTYLIeHHs U TyTeil 3BaKyaluy NOCeTHTeNeill U paGOTHMKOB YIIpABICHHUS,
aTaKke CpeAcTBa IOXApOTYHICHUS W ONOBEIlleHNS O BO3HHMKHOBEHHMHU
Ype3BBIYaHOM CUTYalUU.

2.15.4. Heobxomumas umHpoOpMamys O NpeJoCTaBICHUH TOCYAapCTBEHHON
yciyru (BKIIIOYas IepedeHp NoJrydaTesiedl rocyAapCTBEHHOH YCIIyrH, nepevyeHb
OOKYMEHTOB, HEOOXOAMMBIX [/ TpPENOCTaBIECHHS TOCYIapCTBEHHOW YCIYTH,
obpasell 3aloJIHEeHUs 3asgBleHHs, TOPSAOK NpPEeAOCTaBIEHUs TOCYAapCTBEHHON
YCIYTH, U3BIICUEHUS U3 3aKOHOJIATENBHEIX U HHBIX HOPMAaTHUBHBIX ITPABOBHIX aKTOB,
comepXxalidX  HOPMBI,  peryJuMpylollue  AesTeNbHOCTh IO  OKa3aHHIo
TOCyapCTBEHHON yCIOyru) pasMemaercs ' Ha HHQOPMAIMOHHBIX CTEHIaX,
PacnoyoXeHHbIX B JOCTYIIHOM IS IIPOCMOTpPa MECTE.

2.15.5. Mecta oOXugaHUs INpPefOCTaBIEHWS T'OCYNapCTBEHHOM yCIyru
060pYyAYIOTCS CTYIBIMM, KPECENbHBIMU CEKLIMAME 1 CKaMBAMH.

2.15.6. TlomeumieHue Jnns NPeNOCTABIE€HHUS TOCYNApCTBEHHOW YCIyru
obopynyeTcss CTynbsIMH, CTOJIaMH AJIS 3alOJIHEHHS HEOOXOMMMBIX HOKYMEHTOB,
obecnieynBaeTcss oOpasliaMu 3allOJIHEHHs JOKYMEHTOB U KaHUENSIPCKUMH
MIPUHAAJIC)KHOCTSIMHU.

2.15.77. B Mectax TIIpeloCTaBlIeHUs]  TOCYHapCTBEHHON  yCIyru
TpeAycMaTpuBaeTcs 00OpyAOBaHME HOCTYIHBIX MECT OOILEero IOJb30BaHMSA
(TyaneToB) 1 XpaHEHHs BepxHel OfeXIsl noceruTenei.

2.15.8. Pabouee MecTo pabOTHHKA YNpaBlieHUs OCHAIIAeTCs HaCTEeHHOM
BBIBECKO} WJIM HAaCTONBHOM TaONHMYKOH ¢ yka3zaHWeM (aMMIINM, UMEHH, OT4eCTBa
(mocneaHee — MpH HAJIMYHHK ) ¥ JOJDKHOCTH. PaboTHUK yrnipaBneHus obecneunBaercs
JAVYHON HarpynHoll kapToukod (OedimxeM) c yka3zaHueM QamMuIud, HMEHH,

otyecTBa (MocneaHee — MPY HAIMYHHN) U JOJKHOCTH.
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2.16. Iloka3aTeJH [JOCTYNHOCTH M  Ka4vecTBa  IpPeI0CTABJICHHS

roCyAapCcTBeHHOH ycjIyru

2.16.1. IlokasaTensMH MOCTYIHOCTH HPENOCTaBICHHS TOCYIApCTBEHHOM
YCIYTH SIBISIOTCS:

TPAHCIOPTHAs JOCTYIIHOCTh K MECTaM MpPeNOCTaBJIEHUS TOCyHapCTBEHHON
yCayru;

HaJlMYMe pa3MYHbIX KaHalOB MOJYy4YeHHsT MHPOpMauuMd O TIOpszKe
IIPENOCTaBIICHUs] FOCYJapCTBEHHON YCIIyTH;

obecrieyeHre BO3MOXKHOCTH 3asABUTEINIO NIOJATh 3asBIECHUE U TIpHIaraeMbIe K
HeMy JOKYMEHTH B (opMme 3JIeKTPOHHOTO JOKyMeHTa, BTOM 4YHCIE C
HCNOJIF30BaHHEM HHQOPMAIMOHHOTO TopTana ciyx6sl 3aHsToctd, EnuHoro
HopTajna Uil perMoHalbHOrO IopTana. |

2.16.2. IlokazarensMu KadecTBa NPeJOCTABICHUS IOCYJapCTBEHHON YCIyTH
SBIISIOTCS:

co0JIoieHUE CpoKa IPeI0CTaBIIeHNs FOCYy IapCTBEHHON YCITyTH;

OTCYTCTBHE€ ITOJaHHBIX B YCTAHOBJIEHHOM IIOpsinKe NHUOO0 IPU3HAHHBIX
000CHOBaHHBIMM kano0 Ha peleHus Win aedictBus (OespelictBrue) paOOTHUKOB
yNpaBiI€HUs, NPEJOCTABIMIOIINX IFOCY JapCTBEHHYIO YCIIyTYy.

2.16.3. Iloxazarenu [JOOCTYIHOCTM M  KadecTBa  IPENOCTaBIIEHHs
rOCyIapCTBEHHON YCIYrul ONpEIeNsIOTCS TaKKe KOJIMYECTBOM B3aUMOJACHCTBUH
3agBUTENI C JOJDKHOCTHBIMHM JIMLAMH YIpaBJI€HUs TIpU TIpelOoCTaBJIECHUH
rocyJlapcTBeHHOH yciryru. B3aumoneiicTBue 3asaBUTeNs ¢ yKa3aHHBIMU JIMLIAMH TIpH
NpPENOCTaBIEHUN TOCYIapCTBEHHOM YCIyrm ocCyllecTBisercs 2 pasa — IpH
NpPEACTaBICHUU 3asBJICHUS M IIPHJIAaTaeMBIX K HEMy JOKYMEHTOB (B cCly4ae
HETNOCPEICTBEHHOr0 OOpallleHUs B yIpaBlieHHEe) ¥ IpU TOJy4YeHUH pe3ynbTara
IIPEeIOCTaBIEeHUS FTOCYJaPCTBEHHON YCIyTH.

2.16.4. TlomyueHue TroOCyNapCTBEHHON YCIYIHM MO DJKCTEPPUTOPHATILHOMY
TIPUHLIMITY HEBO3MOXHO.

2.16.5. Bo3MoxHOCTh mojrydyeHuss MHGOpMalyy O XOJe IPelI0oCTaBICHUS
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roCyJapcTBEHHOH  ycayrM  ykazaHa B nyHkre  1.3.2  HacCTOSMIETO
AJIMAHUCTPaTUBHOIO peTjlaMeHTa.

2.16.6. T'ocynapcTBeHHas yciyra depe3 MHOTOQYHKIMOHAIbHBIE HEHTPHI
IIPEIOCTABICHUS TOCYAapCTBEHHBIX U MyHULIUNIANIBHBIX YCIIYT He MPe0CTaBIIseTCs.

2.17. Nuble TpeGoBaHHS, B TOM YHCJIe YYHTBLIBAIOLIHE OCOOEHHOCTH

NpeaocTaBJICHHUS rOCyAapCTBEHHOMN ycayrn B dJjieKTpoHHol ¢gopme

2.17.1. 3asBnenue u npuiaraeMble K HEMy TOKYMEHTEI, TIPe/ICTaBIsIeMBIE B
¢dopMe BNEKTPOHHBIX AOKYMEHTOB, MOIYyT OBITH IOJaHBbl C KCIIOJB30BaHUEM
Enunoro moprtana, perMoHalbHOrO IopTana WiIM HHOOPMAIMOHHOTO TMOopTaja
CIIy>X0Ob1 3aHATOCTH.

2.17.2. 3aaBneHue OT UMEHH 3asBUTENS — PU3UYECKOTO JIUIIA NIOATTHCHIBACTCS
IIPOCTOM  DNEKTPOHHOM TOMNMCHIO WIM YCHUIEHHOH KBalIWU(pULHAPOBAHHOM
3NEeKTPOHHOI MOANUCHIO.

2.17.3. 3asBneHue OT UMEHHM 3asiBUTENsS — IOPUAWUYECKOro JIHUIA
NOANUCHIBAETCS  NPOCTOM  3NEKTPOHHOX  MOANUCHIO  WIM  YCUJICHHOU
KBaJIMPUIIUPOBAHHOM 3JIEKTPOHHOH MOATMICHIO:

Juna, AeCTBYIONIETro OT MMEHH I0pUINUECKOTo Jula 6e3 JOBepeHHOCTH;

IIpEACTABUTENST IOPUIWYECKOrO JHIA, JeUCTBYIOIIEr0 Ha OCHOBaHUH
JNIOBEPEHHOCTH, BBIJIaHHOA B COOTBETCTBHHM C 3aKOHOJATENbCTBOM Poccuiickoit
®enepauuy.

2.17.4. Tlpu npegocTaBiIeHUM roCyJapCTBEHHO yCIIyTH B 3NE€KTPOHHOH hopme
UACHTU(PUKALUS U ayTEHTHQUKAIUA MOTYT OCYIIECTBIATHCS ITOCPEACTBOM:

dbenepanpHOil rocymapcTBeHHOH HHGOPMAUMOHHONH cucteMsl «ExuHas
CUCTeMa  HAEHTUGUKAUUK W ayTeHTUPUKauMM B  WHQPACTPYKTYpe,
obecneunBaromen MH(GOPMALIMOHHO-TEXHOJOTHYECKOE B3aUMOJeicTBUE
UHGOPMaLMOHHBIX CHCTEM, HCHOJIB3YEMBIX ISt MIpeNOCTaBICHUS
rocy1apCTBEHHBIX M MYHULHMIAJIBHBIX YCIYI B 3JEKTpPOHHOM dopme» (manee —
eANHass cucTeMa MACHTUGUKAIUU W  ayTeHTUDUKAIWM) WIM  UHBIX

TOCYapCTBEHHBIX WHGOPMALMOHHBIX CHCTEM, €ClIM TaKhe TIoCyJapCTBEHHBIE
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MHQOpPMAaLlMOHHbBIE CHUCTEMBl B YCTaHOBJIEHHOM IlpaBuTenncTBOM Poccuiickoit
@enepanyy  nopsiake 00ECHEYHMBAIOT B3aWMOJIEHCTBHE C €IWHOH CHCTEMOM
UACHTUOUKALUA U ayTeHTH(QUKAUWH, [pH YCIOBMHM COBIAJCHHUA CBEAEHMIA
0 GU3HYIECKOM JIMIIe B YKa3aHHBIX HHGOPMAUMOHHBIX CHCTEMAX;

eANHONW CHCTeMBbl HIAEHTHQUKANWH W ayTeHTHOUKAMH U EOUHOU
NHQOPMALIMOHHON  CHCTEMBl  IIEPCOHANBHBIX  JIaHHBIX, oOecneduBaroiei
06paboTKy, BKIOuas cOop U XpaHeHHe GMOMETPHUYECKUX HEPCOHANBHBIX NaHHBIX,
UX TpOBEepKy M TIiepenady UHGOPMAlMM O CTENEHH UX COOTBETCTBHSA
IIPEAOCTaBIEHHBIM OMOMETPUYECKUM IIEPCOHANBHBIM JaHHBIM (PU3UYECKOTO JIHILIA.

2.17.5. K »snexkTpoHHBIM o0pa3aM IOKYMEHTOB, IIPEICTaBJIEHHBIM Yepe3
Enunbii nopran, pernoHalpHbIN nopTan UM WHOOPMaIMOHHEIN NopTall Ciy>XObI
3aHATOCTH, NPEABABIISIOTCS ClleAYIONe TpeOOBaHU:

OOIMYCTUMBIMH  PACIIUPEHUSMHU  3JIEKTPOHHBIX 00pa3oB  JOKYMEHTOB
sBIstores (aitnel rpadpudeckux nzobpaxennit (*.jpg, *.pdf, *.tiff);

3JIEKTPOHHBIE 00pa3bl JHOKYMEHTOB JAOKHBI OBITH AOCTYNHH! (TIOHSTHE])
s ipouteHus.  Jlis  JOKYMEHTOB, OpHUTHMHAIBI  KOTOPBIX  M3TOTOBJIEHBI
Ha OyMaXKHBIX HOCHUTENAX, paspelleHHe H300paXeHHs HOJDKHO OBITh HE HIDKe
150 dpi (Touex Ha mroiim) B MaciiTabe 1:1;

9NeKTPOHHBIE 00pa3zbl JOKYMEHTOB HE [OJDKHBI COJepXaTb BHUPYCOB
¥ BPEJIOHOCHBIX MPOrPaMM.

3. CocTaB, 1n0OCIeJOBATEJBbHOCTL M  CPOKH  BBINOJIHEHHS

aJJMUHMCTPATHBHBLIX  npouenyp  (aeiicrBuii), TpeGoOBaHHUS
K MOPAJAKY HX BBINOJHEHHA, B TOM 4YHCJIEe OCO0EHHOCTH

BbINOJIHEHUS]  AJMHHHCTPATHBHBIX  mnpoueayp (meiicTBuii)
B JIEKTPOHHOM ¢dopme

3.1. Ilepeyenb aAMHHUCTPATHBHBLIX npoueayp (aencremnii)

B xonme mnpemocTaBleHUs TIOCYHapCTBEHHOW YCIYyrH OCYIIECTBIISIFOTCS
ClieqyIoue aqMUHACTPATUBHBIE NTpolleAy P! (AeicTBus):

MIPUEM U PErucTpalns 3asaBIC€HUA U IpUllara€MbIX K HEMY JOKYMEHTOB;



17

IPOBEpKa  KOJUIEKTHBHOI'O  JOTOBOpa,  COTJIAIIEHHs,  H3MEHEHMH
B KOJUIEKTUBHOM JI0TOBOPE, COTJIAllIEHUH;

NPOBEACHUE YBEIOMUTENILHOW pPErUCTpaliid KOJUIEKTUBHOIO HOroBOpa,
COTJIalllEHUs, U3MEHEHHUH B KOJUIEKTUBHOM JOTOBOPE, COTNIalleHHH;

BHECEHHE JaHHBIX O PErMCTPALH KOIIEKTHBHOTO JOTOBOpA, COTJalleHus,
U3MEHEHUN B KOJUIEKTUBHOM J[OrOBOpE, COIJIALIEHHWH B JXXypHall perucTpanuu
KOJIJIEKTUBHEIX JIOTOBOPOB, COIVIAIIEHUH, U3MEHEHUH B KOJUIEKTUBHBIX JHOTOBOpaX,
cornamenusx (I wacTe) cornacHo npuioxxeHuto Ne 5;

BEIZIaua 3asBUTENIO 3aperHCTPUPOBAHHOTO KOJUIGKTHBHOTO JOTOBOpA,
COIIAIlIEeHNs], U3MEHEHHH B KOJIJIEKTUBHOM JJOTOBOpE, COTTIAIIEHHH U YBEOMIICHUS
0 perucTpanyu KOJUIEKTUBHOIO  JOTOBOpA, COTJIaIlIeHUs, U3MEHEHU
B KOJUIEKTUBHOM JIOTOBOPE, COTNIallIEHNH.

[Ipyn mpemocTaBiIeHHH TOCYAapCTBEHHOM YCIyrH B 3JeKTPOHHOU (opme,
B TOM YHCIIe C UCIOAB30BaHMEM ENVMHOIO moprajna, perHOHalIbHOIO NopTajia WIx
WHPOPMAIMOHHOTO TIOpTaNa CIyXOBl 3aHITOCTH, OCYIIECTBISIOTCS CleIyIolIMe
aJIMAHHACTPATUBHEIE MTPOLENYPHI (IeHCTBUSA):

IpUeM ¥ perucTpanys 3asBIEHNA U IPHAJIaraeMbIX K HEMY JOKYMEHTOB;

IIpOBEpKa  KOJUIEKTUBHOTO  JOrOBOpa,  COrjaileHus,  HW3MEHEHUH
B KOJUIEKTUBHOM JIOTOBOpE, COVIAllEHUH;

MPOBEACHUE YBELOMUTENIBHON perucTpanyiyi KOJUIEKTHBHOTO HOTrOBOpa,
coTJlalleHus, U3MEHEHUH B KOJUIEKTHUBHOM JIOTOBOpE, COTVIALICHNH;

BHECEHHE NaHHBIX O PErHCTpalli¥ KOJUIEKTHBHOIO JIOTOBOpa, COTJIAIICHMS,
U3MEHEHUH B KOJUIEKTHUBHOM JOTOBOpE, COTJIaLIEHWHM B JKypHall perucrpauuu
KOJUIEKTUBHBIX JOTOBOPOB, COTIAIICHHI, N3MEHEHUH B KOJJIEKTUBHBIX JOrOBOPAX,
cornamenusx (I yacTh) cornacHo npunoXxeHuio Ne 5;

HanpaBlIeHUe 3asBUTENIO0 YBEIOMIEHHsS O PETMCTpallid KOJJIEKTHBHOIO
IOTOBOpa, COTJIAlleHHs], U3MEHEHUH B KOJUIEKTMBHOM JOrOBOpE, COIJAlIeHWH B

JJIEKTPOHHOM BUAC.
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3.2. OnucaHHe NOCJEI0BATEJbHOCTH AAMHHHCTPATHBHBLIX JeHCTBUI
NpH npueMe H PerHCTPALNH 3asiBJICHHs] H NPUJIaraeMbiX K Hemy
AOKYMEHTOB

3.2.1. OcHoBaHHeM /I BBHITOJIHEHUS aJMHHUCTPATMBHON MNpPOLIEAYPHI
«IIpieM ¥ perucTpauys 3asBICHHAS W INpPHIAraéMblx K HeMy JOKYMEHTOB)»
sBNIseTCs ofpaileHye 3asBUTeNIsl B YIIPABICHHE C 3asiBJICHHEM M NpUNaraeMbIMU K
HEMy JOKYMEHTaMM, COOTBETCTBYIOIMMH TpeGoBaHuAM nonpasaena 2.7
HACTOSIIEro AZIMUHUCTPATUBHOIO PErVIaMEHTa.

3.2.2. 3asBieHHe W TMpuiaraeMble K HeMy JOKYMEHTHI INPUHHMAIOTCA
pabOTHUKOM YIpaBI€HHs W DPErHCTPUPYIOTCS B IKYpPHale pPericTpaluy
KOJIJIEKTUBHBIX JJOTOBOPOB, COTTIALIEHUH, U3MEHEHHH B KOJUIEKTUBHBIX JIOrOBOpPAXx,
cormamenmsax (4acts 1) cornacHo npuinoxxenuro Ne 6.

PaGOTHUKOM YIpAaBIE€HHsT COCTaBISETCS ONHCh JTOKYMEHTOB, NPHHATHIX
OT 3asiBUTENS, IJI1 NPOBEACHUS YBEAOMUTEIBHON pErHCTpalli KOJIJIEKTHBHOTO
JOTOBOpa, M3MEHEHHH B KOJIJIEKTUBHOM JOTOBOpE COTJIAaCHO IpPHIOXKEHHI0 Ne 7
WIM ONNWCh JOKYMEHTOB, IIPHHATBIX OT 3asdBUTENA IS  MNPOBEACHHUA
YBEIOMHTENILHOM PETUCTPALMU COTTIAllieH s, H3MEHEHH B COTJIAIlIEeHHH COTJIACHO
npuIoKeHHIo Ne 8, KOTOphle OPOPMIISIOTCS B 2 3K3eMIUIApaX: OAMH DK3EMILIAP
HepeiaeTCs 3assBUTENIO WM €ro NPEICTaBUTENIO, @ BTOPOi IK3EMIUIAP OCTAETCs ¥
paboTHMKa yIIpaBleHH.

Ilpn monave 3asBleHUss B  ¢GoOpMe ONIEKTPOHHOTO JOKYMEHTa C
HCIIONIb30BaHMEM  EXWHOrO  mopTama,  perMoHaIBHOTO — IIOpTAjd MM
MH(OPMALOHHOTO TOpTana CIyXObl 3aHATOCTH COCTaBI€HHas pabGOTHHKOM
YIpaBleHHsS ONHCh JOKYMEHTOB, NPUHATHIX OT 3aSBHTENA, IS [POBENEHHUS
YBEIOMUTETIbHOH PErMCTpalMKM  KOJUIEKTHBHOTO IOrOBOpa, M3MEHEeHHH B
KOJIIEKTHBHOM JIOTOBOPE COrNIaCHO NPHJIOKEHHIO Ne 7 MM ONHMCH JAOKYMEHTOB,
TPHHATEIX OT 3asBUTENs [UIA TPOBEJACHMS YBEIOMUTENBHOW pETrHCTpaLMH
COTTIAlICHHUs, W3MEHEHMH B COITIAIEHHH COIVIaCHO TPHIOXKEHHI0O Ne 8

HaITpaBJISCTCA 3asIBUTEIIIO B 3JICKTPOHHOM BHJIE.

Ilonaua 3asgBneHus u IIpAJIara€MplX K HEMY HNOKYMEHTOB OCYIIECTBISETCSH
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yepe3 EnQuHBIN NOpTajl, perMOHaNbHBIH MopTan 1160 WH(GOPMALMOHHEIN IopTan
CyXOBI 3aHATOCTH IyTEM IIOCNEOBATENbHOTO 3aNOJHEHUs BCEX MpeasaraeMblX
bopwm, npnxpenneunﬁ K 3ampocy 3asfBICHUS U HEOOXOAMMBIX IOKYMEHTOB
B 3JIEKTPOHHOH (popMe.

3.2.3. PaboTHuK ynpaBieHWs NpOBEPSET COOTBETCTBHE NPEACTaBICHHBIX
JOKYMEHTOB  II€PEYHIO, YCTAHOBJIEHHOMY TofpasfelioM 2.6  HacCTOALIEro
AIMHMHHUCTPaTUBHOTO perjaMeHTa.

3.2.4. IIpp Hanmuyuy OCHOBaHMIt JJs OTKa3a B IPENOCTaBICHUM
roCylapcTBEHHOM YCIyrd, yKasaHHbIX B nyHkre 2.10.2 nogpasmena 2.10
HacTos1Lero AAMMHUCTPATUBHOIO perjlaMeHTa, pabOTHUK ynpaBleHMs B TeueHHE
10 pabounx nHeN cO OHSA NMOCTYIUIEHUS AOKYMEHTOB T'OTOBUT YBedoMIeHHe 06
OTKa3e B TMPEAOCTaBIEHUHM TIOCYJapCTBEHHOW YCIyrum IO TNPOBENEHHIO
YBEAOMMTENbHOM  perucTpaliyi  KOJNEKTHMBHOIO  JOTOBOpa,  COIJIalleHHd,
W3MEHEHMH B KOJUIEKTUBHOM JIOIOBOPE, COTNIaIEeHUH COTJIaCHO NpuioxeHuto Ne 3.

IHognucanHoe HayaJbHUKOM YINPABIEHUS WM JIMLIOM, €0 3aMeILalolUM,
yBeloMJIeHMEe 00 OTKa3e B MPEIOCTaBICHHH TOCYNAapCTBEHHOM YCNyrH O
TPOBEICHUIO  YBEAOMUTENBHON  pEerucTpalyiyi  KOJUIEKTUBHOIO  JOTOBODA,
COrjlallleH!s, U3MEHEHHMH B KONJEKTUBHOM JIOTOBOpE, COTJIalleHuH (nanee —
yBeloMJIeHHe 00 OTKa3e B NPEeNOCTaBICHHUH IOCYIapCTBEHHOM YCIYFH) BMECTE C
MIpeCTaBICHHBIMY Ha PErHCTpaLiio JOKyMEHTaMHU MepeiacTcsl 3asiBUTEINIO.

3.2.5. Ilpu npencraBleHHH 3asBUTENEM B YHOpaBICHUE 3asgBJEHUS
¥ IpUjlaraéMbIX K HEMY IOKYMEHTOB B 3J€KTPOHHOM BHJ€ U IpH HaIH4YUH
OCHOBaHMH NI OTKa3a B NPEOCTaBICHUM I'OCYJIapCTBEHHOM YCIyrH, yKasaHHBIX
B myHkTe 2.10.2 noapaszaena 2.10 HAaCTOSILEro AIMUHUCTPAaTUBHOIO perjlaMeHTa,
pabOTHUK YyIpaBleHUs TOTOBUT yBeIOMIieHMEe 00 oTKaze B IpeNoCTaBIeHUH
rOCYAapCTBeHHO# ycnyru B Teuenwe 10 paboumx AHe#t cO IHA NOCTYIJIEHUS
IOKYMEHTOB.

IMoanmucanHoe HayaJbHUKOM YyIpaBIeHUs yBelLOMIeHHe o0 oTkase

B MIPENOCTaBIEHUU TOCYJapCTBEHHOM YCIYI'M HaIlpaBisSeTCs B 3JIEKTPOHHOM BHIE
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B aJpec 3asBUTEN.

3.2.6. MakcumanbHOe BpeMsl BBINIOJIHEHHS OAaHHOM aIMUHUCTPaTHBHOM
npouenypel cocrapiser 60 MnHyT (3a MCKMOYEeHHWEM ciy4das MOATOTOBKH
yBeJOMIIEH S 00 OTKa3e B MpelOCTaBIeHNH rOCY1apCTBEHHON YCIIyTH).

3.2.7. Pe3ynpTaTaMu BEITTONIHEHNUS aAMUHUCTPATUBHOM MIPOLENY P ABISAIOTCSA
perucTpalis 3assBICHUS U NpHUlaraeMbiX K HeMy JOKYMEHTOB, COCTaBJIEHHE ONMCH
IOKYMEHTOB, NMPEeACTABJICHHBIX 3asBUTEJIEM, U IPOBEAEHUE ITPOBEPKU JOKYMEHTOB
Ha COOTBETCTBHE TpeOOBaHUSIM HacTOSIIEro AJIMUHUCTPATUBHOIO pETrJIaMeHTa.

3.3. Onucanne mnocjeg0BaTeILHOCTH AAMHHHCTPATHBHBIX AelicTBHH

NpH NpoBepKe KOJJIEKTHBHOIO I0r0BOpa, COrJIalleHusl, 13MeHeHHi
B KOJLJIEKTUBHOM J0Tr0BOpe, COrJIallleHHH

3.3.1. OcHoBaHMeM [N Hauyajla BHINOJHEHUS aJIMUHUCTPATUBHOU
npouenypsl «lIpoBepka KOJIJIEKTUBHOIO JOTOBOpPA, COIVIAIIEHUS, H3MEHEHUH
B KOJUIEKTUBHOM JOTOBOpE, COIJAlleHUW» SABISETCS IIPUEM W PpPErucTpanus
3asBJICHUs] W IpUaraeMblX K HEMY JAOKYMEHTOB, OTBEYAIOMIMX TPeOOBaHMSIM,
YCTaHOBJIEHHBIM I0pa3zenoM 2.7 HacTosero AIMUHUCTPATUBHOTO perilaMeHTa.

3.3.2. PaboTHUK ynpaBieHUs IPOBOIUT NPOBEPKY KOJUIEKTUBHOI'O I0TOBOPA,
COTTIAIIEHUs, HM3MEHEHUH B KOJJIEKTUBHOM JOTOBOpE, COTJIAIIEHUH C LIEbI0
BHISIBJIEHUS] YCIIOBHM, YXYAIIAIOMMX II0JIOKEHHE pabOOTHUKOB II0 CPaBHEHHUIO C
TPYJOBEIM 3aKOHOJATENECTBOM M WHBIMM HOPMAaTHUBHBIMHM IPaBOBBIMU aKTaMH,
COZACPKallUMHU HOPMBI TPYAOBOI'0 IpaBa.

B cnydae BBISBIEHMS YCIOBHM, YXYIIIAIONIMX HOJIO)KEHHE pPaGOTHHKOB
IO CPAaBHEHUIO C TPYJAOBBIM 3aKOHOJATEIbCTBOM M HWHBIMM HOPMaTHUBHBIMH
IIPAaBOBEIMM  aKTaMy, COJEpXKalllUMU HOPMBI TpPYAOBOrO TipaBa, pabOTHHK
yTpaBJIeHHs TOTOBUT COOTBETCTBYIOIYIO HHYOPMAIIHIO C YKa3aHHEM KOHKPETHBIX
IIyHKTOB KOJUICKTMBHOTO JOTOBOpa, COIVIAIIEHHUs, W3MEHEHUH B KOJUIEKTHBHOM
JOTOBOpE, COMIANIEHUH, MPOTHBOPEYaINX TPYAOBOMY 3aKOHOATENLCTBY X MHBIM
HOPMAaTHBHBIM IIPABOBBIM aKTaM, COEpXKalll¥M HOPMBI TPYJIOBOTO MpaBa.

I/IH(I)OpMaI_II/IH O BBIABJICHHBIX YCJIOBHAX, YXYIWIAlOIIUX IIOJOXCHHEC
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pabOTHMKOB 1O CpPaBHEHMIO C TPYJIOBEIM 3aKOHOJATENbCTBOM M  HHBIMH
HOPMaTHBHBIMH IIPaBOBHIMM aKTaMM, COAEPXKAIllMMH HOPMBI TPYAOBOrO IpaBa,
pacCMaTpUBAE€TCA  HA4YaJbHUKOM  YIpaBI€HHSI ¥  ABISETCS  OCHOBAHHEM
ansg ohOpMIIeHHS yBEJOMJIEHHMS O PEerMCTpalMy KOJUIEKTHBHOTO JOTOBOPA,
COrNailleHus, U3MEHEHUH B KOJUIEKTUBHOM JOTOBOpPE, COTJIAIIEHWH, B KOTOPOM
BBISBJIEHBI YCIIOBUS, YXYIIAIOWIKE NONI0XEeHHE paOOTHUKOB.

3.3.3. MakcumainbeHOe BpeMs IPOBEPKHM OJHOI'0 KOJJIEKTUBHOTO IOTOBOpA,
COrJIallleHHs, M3MEHEHMH B KOJUIEKTUBHOM JIOTOBOpE, COrJAllleHWH C LeNbio
BBIABJIEHUs. YCJIOBHH, yXyAIIalOWKUX IOJIO)KeHHe pabOTHUKOB, COCTaBISET
12 yacos.

3.3.4. Pe3ynbpTaTOM BBIIIOJHEHMS aIMUHUCTPATUBHON NpOLeAYpH! ABISETCA
IIPOBEJIEHHAs TpOBepKa KOJJIEKTUBHOTO JIOTOBOpa, COIJAI€HHUs, W3MEHEHUi
B KOJUIEKTUBHOM JIOTOBOpE, COIVIaIEHMM C LENblO BHIABICHUS YCIOBHH,
yXyAIIAlONIMX TOJOXeHHWe paboTHUKOB M0 CpPaBHEHUIO C  TPYAOBHIM
3aKOHOZATENBCTBOM M UHBIMU HOPMATUBHEIMH NIPaBOBBIMH aKTaMH, COAEpKaIlKMHU
HOPMBI TPYAOBOIO NpaBa.

3.4. OnuncanHe nocjeJ0BaTEJbHOCTH AAMHHHCTPATHBHBIX JeHCTBHI

NIPH NPOBeleHUH YBEIOMHTEIbHOH PerucTpPaluH KOJNJIeKTHBHOIO
AOroBOpa, COrJallleHUsl, N3MeHeHUHl B KOJLIEKTHBHOM [0roBope,
corjamieHuy

3.4.1. OcHoBaHMeM [Jid Hayaja BBIIIOJHEHUS aJMWHUCTPAaTUBHOHN
npouenypsl «lIpoBeneHne yBeJOMUTENHHOW pPEruCTpaliMd  KOJUIEKTMBHOIO
JOTOBOPa, COTNANIEHUS, U3MEHEHUH B KOJUIEKTUBHOM JIOrOBOpE, COTIalieHWH»
SBNIETCS 3aBeplIeHHE TMPOBEPKU KOJUIEKTMBHOIO JOrOBOpa, COIJIAlICHHS,
M3MEHEHM B KOJUIEKTUBHOM JOT0OBOPE, COTTIALEHUH C LIENIBIO BRISBIICHUS YCIOBHUH,
YXYAMAIOMMX TOJOXeHHe pabOTHUKOB MO CpPaBHEHUIO C  TPYAOBBIM
3aKOHOJATeIHCTBOM M MHBIMM HOPMAaTHBHEIMY NIPaBOBBIMM aKTaMH, COACPKAIIUMU
HOPMBI TPY/I0BOTO IIpaBa.

3.4.2. ®axToM, MOATBEPKAAIOIIMM PErUCTPaLUIO KOJUIEKTUBHOI'O J0T0BOpa,

COTJIALLICHUS, W3MEHEHHA B KOJJIEKTUBHOM J0Oropope, COrjalli€eHuM ABJIIACTCA
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opopmiedrie  paGOTHUKOM  YNpaBIE€HUS  YBEJOMIEHHMS O  PETHCTPalUH
KOJJIEKTHBHOr'O JIOTOBOpA, COTJIallIeHHs], U3MEHEHHI B KOJIEKTHBHOM JOTOBODE,
corjameHuy JUO0O YBEIOMJIEHUS O pETrUCTpalldd KOJUIEKTHBHOIO IOr0BOpa,
COTJIAllIEHHs, U3MEHEHH B KOJJIEKTUBHOM JIOTOBOpE, COTJalleHUuU, B KOTOPOM
BBISIBIIEHBI YCIIOBHS, YXYIIIAIOIIUE TTON0KEHHE paOOTHHKOB.

3.4.3. MakcuMalbHOE BpeMs BBIIIOJIHEHUS AAaHHOW aAMUHHUCTPATUBHOMN
poueaypsl coctasuser 1 gac.

3.4.4. Pe3ynpTaTOM BBINOJHEHUS aAMHWHUCTPATUBHOM NpPOLEAYPHI ABISETCA
YBEZOMHUTENbHAS perucTpalys KOJJIEKTUBHOIO 0T0BOpa, COTTIallieHUs, U3MEHEHHUH
B  KOJUIGKTUBHOM JIOTOBOpE, COrJalieHud, oQOpMIEHHEe  YBEAOMJICHUS
O perucTpauuu KOJUJIEKTUBHOTO  JIOTOBOPA, COTTIallleHusl,  W3MEHEHUi
B KOJUIEKTUBHOM [JOTOBOpE, COIVIAIEHUU JHMOO YBEAOMIIEHHS O pPETHCTPalUH
KOJUIEKTUBHOI'O JIOTOBOpa, COTJIAlIeHUs, U3BMEHEHUI B KOJJIEKTUBHOM JIOTOBOpE,
COrJallleHUM, B KOTOPOM BBISBIIEHBl YCJIOBUS, YXyIUIAIOIHE ITOJIOKCHHE
pabOTHHKOB.

3.5. Onucanue mNOC/JIeAOBATEJBHOCTH AJAMHHUCTPATHBHBIX JAelCTBHIi

MIPH BHECEHMH NAHHBIX O PErMCTPaAllMH KOJUIEKTHBHOIO JOTOBOPA,
COrJIALIEHHsl, H3MEHEeHHH B KOJJIEKTHBHOM J0TOBOPE, COrJIallIeHHH
B JKYpHAJl PerHcTPalHH KOJUIEKTHBHBIX JOTOBOPOB, COrJIallIeHHId,
H3MEHEHHil B KOJIJIEKTHBHBIX JOr0BOpax, corjamenusx (yacts I)

3.5.1. OcHoBanweMm nnd Havyaja BBHIIOJHEHHS AIMHHUCTPATUBHOMN
npouenypsl «BHeceHHMe HAHHBIX O peruCTpalMy KOJUIEKTHBHOTO JIOTOBOPA,
COTallleHUs], U3MEHEHUN B KOJUIEKTHBHOM JOroBOpe, COINalleHHH B KypHal
pEerMCTpallMd  KOJUICKTHBHBIX  JOrOBOPOB,  COTJIalleHUM, H3MEHEHUH B
KOJUIEKTUBHBIX JOTOBOpax, corjameHusx (4yacte [)» sBigeTcs Haauuue
OOpPMJICHHOTO yBEIOMJIEHHS O perncfpaunn KOJIIEKTUBHOTO  JIOTOBODA,
COINIAIICHUs, M3MEHEHMHd B  KOJUIGKTUBHOM  JIOTOBOpE,  COTJIallleHUH
1160 yBEIOMIEHHs. O PEeTruCTpali KOJUIEKTHBHOTO JOrOBOpa, COrJalleHws,
U3MEHEHU! B KOJUIEKTHBHOM JOTOBOpE, COTJIAlIEHMH, B KOTOPOM BBISIBJICHBI

YCIIOBHS, yXyAIIAIOLINE [10J10)KeHHEe paObOTHHUKOB.
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3.5.2. BHeceHue JaHHBIX B JKypHal pErucTpalMM KOJIJIEKTHUBHBIX
JIOTOBOPOB, COTJIAUIeHHH, U3MEHEHHH B KOJUIEKTHBHBIX JOTOBOpAX, COrNallleHUsIX
(uacte I) cornacHo NpuiIoXkeHHIo Ne 5 BEINOSHAETCS pabOTHUKOM yIpaBJICHHUS.

3.5.3. MakcumMasibHOe BpeMs BBITIOJIHEHUS aJMUHUCTPATUBHOM IpPOLERYpHI
cocTasiseT 1 vac.

3.5.4. Pe3ynpTaToM BEHINIONHEHUS aAAMMHHACTPATHBHON NpOLENYpH! ABASCTCA
BHECEHHE MHaHHBIX O pErucTpaliy KOJUIEKTUBHOIO JAOrOBOpa, COINALICHHMS,
- U3MEHEHMI B KOJUIEKTMBHOM AOrOBOpE, COTJIAIIEHMHM B JXypHal PperucTpalyy
KOJJIEKTUBHBIX JIOTOBOPOB, COTJIAIIEHUH, N3MEHEHUH B KOJUIEKTUBHBIX JIOTOBOpaX,
cornameHusx (dacts I).

3.6. OnucaHue MoC/JeJ0BATEJbHOCTH AMHHHCTPATHBHbIX ACHCTBHI

NpH BblJaye 3asABHTENI0 3apPerHCTPHPOBAHHOIO KOJIJIEKTHBHOIO
JI0r0BOPa, COrJIallleHusi, U3MeHEeHNH B KOJLJIEKTHBHOM [0roBope,
corJialleHHH H YyBeJOMJIEHHsI O PperucTpaluH KoJIJIeKTHBHOIO
AOTOBOpa, COrjialleHNsl, H3MeHEeHHH B KOJLIEKTHBHOM J0roBope,
COrJIallIeHHH

3.6.1. OcHoBaHWeM mJi1 Hagaja BBINOTHEHUS aJAMHHUCTPATUBHON
npoueaypsl «Brlmaya 3agBUTENIO  3aperMCTPUPOBAaHHOTO  KOJUIEKTHBHOTO
JOTOBOpA, COIJIallleHHs, U3MEHEHUHM B KOJNIEKTHBHOM [OTOBOpE, COTJIAIICHUM U
YBEIOMJIEHHS O PETHCTPalMH KOJJIEKTUBHOTO I0r0OBOpa, COrIallleH s, U3MEHEHUH
B KOJJIEKTUBHOM [OTOBOpE, COIJIALIEHUM» SBISAETCS HaJu4ue HOaHHBIX O
IpOBEEHUH  YBENOMMTENBHOM  pEerucTpaliiyi  KOJUIEKTHBHOTO  JIOrOBOpa,
COrjlallieHs, M3MEHEHUH B KOJIEKTHBHOM JOrOBOpe, COTJAIllEeHHH B JXypHale
PETHCTPALIMM  KOJUIEKTHUBHBIX  JOTOBOPOB,  COIJIAlIEHHH, M3MEHEHHH B
KOJUIEKTHBHBIX OrOBOpax, COrameHusx (4acts I).

3.6.2. KonnexkTUBHEIA JOTOBOp, COTJIAllEHHEe, U3MEHEHHS B KOJUIEKTHBHOM
AOTOBOpE, COTJIALICHHH U YBEIOMIIEHHE O PETHCTPALMH KOJUIEKTHBHOTO A0Tr0BOpA,
COIJIalICHHs, U3MEHEHMH B KOJUIEKTMBHOM JOTOBOpE, COTJIAIUEHHM BhIAAIOTCS
3asBUTENIO  (TIPEACTABUTENIO 3asBUTENA) TIpM  IPERBABIEHMM JOKYMEHT,

YAOCTOBEPSAIOWIETO IUYHOCTD, © JOKYMEHTA, ITIOATBEPXKAAIOLIETO NPUHAANICIKHOCTDH
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K OpraHu3allii, B OTHOLIEHNH KOTOPOH OCYIIECTBIAIACH NPOBEPKa NOKYMEHTOB.

B cinyuyae mpencraBieHMs Ha YBEJOMHUTEIBHYIO PETHCTPALMIO 3asBJICHNS
W pUjaraeMelx K HeMy JOKYMEHTOB B 3JIEKTPOHHOM BHJ€ 3asiBUTENIO
HanpaBlsieTcss YBEAOMJIEHHE O DErucTpalld¥  KOJUIEKTMBHOTO  JIOroBOpa,
COIJIallIEeHMs, U3MEHEHUIT B KOJUIEKTHBHOM JOrOBOPE, COTTIAllIEHNH B 31EKTPOHHOM
BUIE.

Ilpu momyyeHUH YBEJOMIEHHS O PErMCTpalldM KOJUIEKTMBHOIO JOTOBODA,
COTJIAIIIEHHSA, M3MEHEHHH B KOJJIEKTUBHOM JOTOBOpE, COIVIAILIEHWM 3asBUTEINb
NOJATBEPXKAAEeT NaHHBIH GakT Mo TeiedoHy UK 2JIEKTPOHHOM IoYTe.

3.6.3. Ilpu monmyyeHNM KOJUIEKTUBHOI'O AOTOBOpPA, COTJIALLEHUs, HU3MEHEHUH
B KOJJIEKTUBHOM IOrOBOpE, COTJAIlIEHUH, a TaKXXe YBeAOMJIEHHS O PEerucrpainuu
KOJIIEKTUBHOTO JOTOBOpPa, COTJallleHMs, U3MEHEHUH B KOJUIEKTUBHOM AOTOBOpE,
COTJAallleHUH 3asBUTENeM (NIpEeICTaBUTENIEM 3asBUTENS) JIMYHO OH HpPOCTaBiIeT
NOAIKCE O €ro NMOJYYEeHUH B )XKypHaljle pericTpalliM KOJUIEKTHBHBIX JAOTOBOPOB,
COIJIAIIEHHH, U3MEHEeHMI B KOJUIEKTUBHBIX JOTOBOpax, cornameHusx (vacts II).

3.6.4. KonneKkTUBHBIA JOTOBOp, COrjlallleHHue, U3MEHEHHS B KOJUIEKTHBHOM
JIOTOBOpE, COIVIAlIEHUM B 3JIEKTPOHHOM BHIE OCTAIOTCA B YIOJHOMOYEHHOM
nojipasjiesieHH YIpaBJieHHs U1 OCYLIECTBICHHUS KOHTPOJIS 3a HX peanusaryei
¥ XpaHATCS B TeYEHHE 3 JIeT I0cne OKOHYaHUS CPOKa UX JEHCTBHS.

3.6.5. Tlpu BBUBICGHMM B KOJUIEKTUBHOM JOrOBOpE, COTJIAIEHHH,
M3MEHEHHSX B KOJJIEKTMBHOM JOrOBOpE, COTJIAIIEHUM YCIIOBHM, YXYyAIIAFOIUX
NOoJNOXKEHHE pPaGOTHHKOB NO CPaBHEHHMIO C TPYIAOBHIM 3aKOHOAATENHCTBOM U
VUHBIMM HOPMAaTHBHBIMH IPAaBOBBIMH aKTaMM, COAEPXKallUMH HOPMBI TPYAOBOIO
npaBa, NpH BeIAdYe KOJUIEKTMBHOIO JOroBOpa, COIJIAllleHHs, H3MEHEHHiH B
KOJUIEKTUBHOM [OTOBODE, COIJIALIEHHWH BBIJACTCS YBEJOMJIEHHME O PErHCTpalyd
KOJUIGKTUBHOTO JOrOBOpA, COIVIALIEHMs, MI3SMEHEHHH B KOJJIEKTUBHOM IOTOBOpE,
COMNIALUCHUH, B KOTODOM BBISBJICHBl YCIOBHS, YXYIAUIAIOIIME IIOJOKEHHE

paboTHUKOB.

B cnyyae npeacTaBieHHs Ha YBENOMHTENBHYIO PETHCTPALMIO 3asBICHUS
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W OpWiaraeMbiX K HEMY JOKYMEHTOB B JJIEKTPOHHOM BHZE 3asBUTENIO
HanpaBisieTCs YBEIOMJIGHHE O PperucTpaldid KOJJIEKTHBHOIO  JOTOBOpa,
COrJlallicHUs,, U3MEHEHU B KOJUIEKTUBHOM JOTrOBOpE, COIVIalU€HHH, B KOTOPOM
BBIBJIEHBI YCIIOBHS, YXY/UIAIOIME NOJOXXEHHE PaOOTHHKOB, B 9JIEKTPOHHOM BH/E.

[Ipu nomydeHuM yBEIOMJIEHMSI O PETMCTpalMM KOJUIEKTMBHOIO OOrOBODa,
COTJIaLICHUs, U3MEHEHUH B KOJUJIEKTUBHOM IOrOBOpPE, COIVIAIIEHHH, B KOTOPOM
BBIABIICHBl YCJIOBHS, YXYALIAlOI[ME IOJ0XEHHEe pabOTHUKOB, 3asiBUTENb
MOATBEPXKAAET AaHHBIH (HaKT IO TeneoHy WM NEKTPOHHOM TIOYTe.

3.6.6. MakcumanbHOE BpeMsi BBHINIOJIHEHUS MAAHHOH aAMUHHCTPATHBHOMN
npoLenypsl cocTaBiseT 20 MUHYT.

3.6.7. Pe3ynbraToM BBITOTHEHHUS aMHUHUCTPAaTUBHON NMpOLEAYpH! SBISETCA
BbIZlaya  3afBUTENIO  3aperMCTPUPOBAHHOIO  KOJUIEKTUBHOTO  JIOrOBOpa,
COTJIalIeHNs], UBMEHEHUH B KOJUIEKTMBHOM JIOTOBOpE, COTJIALIEHUH U YBEIOMJIEHUS
O perucTpaiyy KOJUICKTHBHOIO JOroBOpa, COrJIallleHus, HN3MEHEHHH B
KOJIJIEKTUBHOM JIOTOBOpE, COrNalleHWH JHO0 YyBENOMJEHHS O PerucTpanuy
KOJUIEKTUBHOIO JIOrOBOpa, COIJIAIIEHHs], U3MEHEHHH B KOJUIEKTHUBHOM HOTOBODE,
COTJIalléHUH B KOTOPOM BBISABIEHBl YCIOBHUSA, YXYALIAIOUIHE IOJIOXKEHHE
pabOTHHUKOB.

3.7. Ilopsaaok HcnpaBJjieHHs AONMYILUEHHBIX ONeYaToK H (MiH) omwnbok

B BbIIAHHBIX B pe3yabTaTe NPeAOCTABJEHHS TOCYAapCTBEHHO
YCJAYIrH JOKYMEHTaX '

B cmyyae BrIfBIEHMS OIT€4aTOK u (vnmu) ommbOK B YBEIOMJIEHHH O
PErHCTpallMi  KOJUIEKTMBHOIO  [OTOBOpa,  COTJIAIICHHs, W3MEHEHMH B
KOJIJIEKTUBHOM [JIOTOBOpE, COINAlU€HMHM 3asBUTENb NpEACTaBiIsSeT B YIPaBlIEHHE
3asBjieHHE OO0 MCHpaBlIeHUM omeyaToK M (Win) OmMbGOK B YBEJOMIECHHH O
perucTpaliiy  KOJUIEKTMBHOIO  JOTOBOpa,  COTJIAalIEHMA, H3MEHEHHH B
KOJJICKTUBHOM [IOTOBOpE, COINAIlleHnH (fanee — 3asBleHHe 00 WCIpaBieHUH

OIIMOOK).
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3asBieHHe 06 WMCIpaBieHMH OLIMOOK IpeACTaBiseTcs B MPOM3BOJBLHOM
(bOpMé M paccCMaTpUBaeTCst paGOTHUKOM yIpaBIeHHS B TedeHHe 3 pabounx JHed ¢
JaThl PETUCTPAlMH YKa3aHHOIO 3asBJICHHUS.

B ciy4ae BBISBJIEHHS JOMYIIEHHBIX ONEYaTOK U (WIH) OIUMOOK B BBIAAHHBIX
B pe3ynbTaTe NPeNOCTaBJIeHHs TOCYHapCTBEHHOM yCIyTH JOKYMEHTaX pabOTHHK
yIOpaBiieHUsT OCYIIECTBISET 3aMeHY YKa3aHHBIX JIOKYMEHTOB B CpOK, He
NpEBBINAOIINHN 5 pabovnX JHEH C aThl PperucTpalvy 3asBiIeHHs 00 HCIpaBIIeHUH
OLINOO0K.

B cnydae oTCyTCTBUS onedaToK U (WiK) OMMOOK B BBIJAHHBIX B PE3YJIbTATE
NpEeNOCTaBIeHHsI T'OCYJapCTBEHHOM YCIyrH NOKYMEHTaX pabOTHHK YIpaBICHHA
NUCHMEHHO COOOIIaeT 3asBUTENI0 00 OTCYTCTBHM TaKMX ONEYaTOK U (MiH)
omubOK B CpPOK, HE NpeBbIIAIONMHE 5 pabounx AHeH C [AaThl perHcTpaLiy

3asiBIeHMs 00 UCIpaBieHNH OMMOOK.
4. P©opMBbI KOHTPOJISI 32 NPEAOCTABJIEHHEM rOCyJapCTBEHHOMH YCayru

4.1. Texymumil KOHTpOJIb 3a IpeNOCTaBlIeHHEM TOCYHapCTBEHHOHM YCIyrd
OCYLIECTBJIIETCS JODKHOCTHBIM JIMIIOM YNIPaBleHHs, YIOTHOMOYEHHBIM Ha €ro
NIPOBEJICHHE, IIyTEM OCYLIECTBICHUS HPOBEPOK COONONEHHUS W HCIIOIHEHHS
TpeboBaHMi HAacTOAIIEro AIMHUHHCTPATHBHOIO PErIaMEHTa.

4.2. IlepHonM4HOCTE OCYIIECTBIEHHS TEKYLIEro KOHTPOJS YCTaHABIMBAETCS
PYKOBOZHUTENEM yIpaBieHus. IIpoBepkd MOryT OBITh IUTAHOBBEIMH (Ha OCHOBaHHH
roZIOBOro IiaHa paloTel) MO0 BHEIVIAHOBBIMH (Ha OCHOBaHHMH OOpalleHHs
3aMHTEpPECOBaHHOTO JIUIIQ).

4.3. Pe3ynbTaThl IpOoBEpKM OGOPMILTIOTCS B BUJE aKTa (CIpaBKH, IHCHMA),
B KOTOPOM OTME€YalOTCH BBIABJICHHbIE HENOCTATKM M TNPEMIOKEHHS 10 HX
yCTpaHEeHHIO.

4.4, Ilpu BBIABNEHHUHU B XOIE TEKYLIEr0 KOHTPOJIA HAPYIUEHMH MOJOXKEHHIH
HACTOSIIETO AIMHHUCTPATUBHOTO periamMeHTa WIH TpeOoBaHwmiA

3aKOHOJATENbCTBA Poccuiickoii Denepanyu JIOJDKHOCTHOE J1uo,
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YIOJIHOMOYEHHOE Ha IIpOBEACHUE IIPOBEPKH, NMPUHMMAET MEPhl K YCTPaHEHHUIO
TaKWX HApyILIeHUH M HanpaBisgeT PYKOBOAUTENIO YNpPABIECHUS IPENJIOKEHUS O
NpPUMEHEHUM WM HENpUMEHEHHH K JOJDKHOCTHBIM JHUIAM, MONYCTHUBIINAM
COOTBETCTBYIOIINE HapyLIEHHs, Mep AUCLUIUIMHAPHOH OTBETCTBEHHOCTH.

4.5. 3asBuUTENnh HKMEET TPaBO OLEHUTh KayeCTBO IpPEAOCTABICHUA
rocylJapCTBEHHOM YCIYrM Ha ClelMaNu3upOBaHHOM caiiTe «Baml KOHTpOJb» 10
appecy: http://www.vashkontrol.ru, B muunom kabunere ExmHoro moprana wmm
npuHath ydactue B CMC-ompoce ¢ TMOMOIIBIO YCTPOHCTBAa IOJBHYKHOM
panuoTeneOHHOM CBsI3U (MOOMIIBHOrO TeleoHa).

5. JocyneOHblii (BHecyaeOHBIH) NMOpPAAOK 003KajOBaHHS pelleHHH

u fAeHcrBHi  (Oe3meiicTBHSI) oprana, mnpeJOCTaBJASIOLIEro
rocy1apcTBeHHYIO ycayry, ero AOJKHOCTHBIX JIM,
rocyJapcTBeHHbIX rpaskaaHcKuX cayxamux Kuposckoii o0nacth,
NPeJOoCTABJISAIOMINX TOCYAAapPCTBEHHYI0 YCJIYry, OpraHu3amnuii,
NpeAyCMOTpPEeHHBIX YacThbio 1.1 ctatbn 16 ®egepajibHOro 3aKOHA
ot 27.07.2010 Ne 210-P3, n nx paboTHUKOB

5.1. 3asBuTens MMeeT MpaBo Ha AocynebHoe (BHecyleOHOe) o6anoBaHue
pemieHudt u pAeiictBuil (6e3neiicTBHA) YHpaBleHHS H €ro ,uomxnocmsix L,
NPEeAOCTaBIAIOIMX TOCYJapCTBEHHYIO YCIIyry, OpraHHM3alyii, npeayCMOTpPEHHBIX
yacTeio 1.1 craten 16 ®enepanpHoro 3akoHa oT 27.07.2010 Ne 210-®3 (nanee —
npHBIIeKaeMasi opraHu3anus), i pabOTHUKOB yTIpaBieHH.

5.2. XKanoba Ha pemenust u (yun) aeficteus (Oe3nelicTBre) ynpaBiieHus U
€r0 JOJDKHOCTHBIX JIMI] IIpH NPEeAOCTABIEHUH TOCyIapCTBEHHOH yciyru (najee —
Kanoba) paccMaTpUBaeTCs YIpaBICHHEM KaK OpPraHoM, MPeJOCTaBIISIONIHM
roCyJlapCTBEHHYIO YCIIYTY.

B ¢Bs#i3u ¢ OTCYTCTBHEM BBILIECTOSAIIETO OpraHa Ul 00XaJlOBaH¥s peleHHi
HavyalbHUKa YIPaBIEHHS Xajloba IOoJaeTcs HEMOCPEeNCTBEHHO PYKOBOIHUTENIO
opraHa, MpeIoCTaBIAIOIIEr0 IOCYJapCTBEHHYIO YCIYTy, U pacCMaTpHBaeTCs HM
B COOTBETCTBHH C HACTOSIILIMM AJIMUHUCTPATHBHBIM PErTIaMEHTOM.

XKamoba Moxer OBITH HampaBleHa B yNpaBIeHWE 110  IIOYTE,

4epe3 MHOTOQYHKLMOHANBHBIH LEHTP INpPeJOCTaBIeHHUS TIOCYJApCTBEHHBIX H
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MYHHITIAIBHBIX YCIIYT, C UCTIONb30BaHueM ceTH «MHTepHeT», BKIoYas Enuusii
TIOpTal, PerHOHANBHEINA [OpTall, HHQOPMANMOHHEIH TOpTal CiIyKObl 3aHATOCTH,
HHGOPMALMOHHYIO CHCTEMY JI0CyJeOHOro 00XaloBaHus.

5.3. ndopMupoBanue. Nofyyatened rocyaapcTBEHHOR YCIyrd O MOpsake
IOZIa49K ¥ PACCMOTPEHMS XKano0bl OCYIECTBIAETCS:

TIIpH OOpallleH K B yIpaBieHHe 110 KOHTAaKTHBIM Tele@oHaM, B TMCbMEHHOM
¢dopme win B popMe 3IeKTPOHHOIO JOKYMEHTA,;

C HCIOJIb30BaHMEM HHGOPMALMOHHO-TEIEKOMMYHHUKAIIMOHHBIX  ceTell
o01ero mojas30BaHus, B TOM uncie cetd «MHTepHeTy, BKmovas Eauneiii nopran,
PETHOHATBHBIN TOpTall, THPOPMALIUMOHHBIHA OPTA CIIyXOBI 3aHATOCTH.

5.4. JlocymeOnoe (BHecyneOHOe) oOxanoBaHHWe pemeHHH U JedcTBUR
(6e3peiicTBHS) YIIpaBIEHUSA U €r0 JOJDKHOCTHBIX JIMI] OCYIIECTBIISAETCS B IOPSAKE,
YCTaHOBJIEHHOM:

QenepanbHpiM - 3akoHOM  oT  02.05.2006 Ne 59-03 «O mopsaake
paccMoTpeHus obpamienuii rpaxnan Poccutickoit @enepanuny;

DenepansHbM 3aKk0HOM 0T 27.07.2010 Ne 210-®3;

nmoctaHoBieHueM IlpaButenbctBa Kuposckoidi obnactu ot 28.12.2012
Ne 189/869 «O6 yrBepxnaeuunm IlomoxeHHs 06 0COOEHHOCTAX NOJAYH
¥ PaCCMOTpEHHs JKano® Ha pemeHus u felictBus (Ge3nelcTBHE) OpraHoB
UCIIOJHUTENRHOM BracTH KupoBckod o0nacT® M HMX JO/KHOCTHBIX  JIHIL,
roCyJapCTBEHHBIX rpaXkJaHCKUX CITyKaIllux Kuposckoii obnacty,
NPEeNOCTaBILIIOIKUX TOCYAaPCTBEHHEIE YCIYTH, OpraHM3alui, mpexyCMOTPEHHBIX
yacTeto 1.1 crtatem 16 @epepansHoro 3akoma ot 27.07.2010 Ne 210-@3
«O0 oprasn3alky NPefOCTaBIeHNs TOCYJaAPCTBEHHBIX ¥ MYHHIMIIATLHBIX YCIyT,
M WX pabOTHHKOB, a TaKXe MHOTOQYHKUMOHAIBHBIX IEHTPOB IIPEJOCTABIECHUS

roCyJapCTBEHHBIX ¥ MyHHMLIMIAIBHBIX YCIYT M UX paOOTHHKOBY.
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IIpunoxxenne Ne 1
K AIMMHHUCTPATUBHOMY peTilaMeHTy
YBEAOMJIEHUE

0 PEruCcTpaimy KoJUIEKTHBHOIO J0roBopa, corjalieHus, H3MEHEHUu! B
KOJ/JIJICKTUHBHOM 10roBOpe€, COrJJalX€eHHH

VYnpapieHHe rocylapcTBeHHOH ciyXOBl 3aHATOCTH HaceneHuss Kuposckoii

obnactu coobIaeT, 4To

(monHoe HauMEHOBaHHUE KOJIJIEKTUBHOTO JOTOBOPA, COTJIAlIEH S, U3MEHEHHH B KOJIIEKTUBHOM
ZOTOBOpE, COTMIANICHUN)

3aperucTpupoBan(o) , 20 T
(mata peructpanuu)

PeructpaunoHHEIN HOMeEp

YcnoBus KOJIJIIEKTUBHOTI'O AOroBopa, corjamieHusg, 'U3MEHEHUM
B KOJUIEKTUBHOM JOroBOpe€, COTJIall€HHH, yXYAIIAIoUIHE IOJOXCHHE pa6OTHI/IKOB
II0 CpaBHEHWIO € TPYAOBBIM 33aKOHOJAaTCIBCTBOM ¥ HWHBIMH HOPMaTHBHBIMH

IIPaBOBEIMU aKTaMH, cozepKaluMu HOPMBI TPYAOBOTO npaBa,

HE BEISIBJIICHEI.

HavansHuk ynpaBieHus

(moamuce) (uHHLMANE], QaMuKs)
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IIpunoxenue No 2

K AZIMMHHUCTPATUBHOMY perjlaMeHTy

YBEAOMJIEHHUE
0 perucTpauuH KOJJIEKTUBHOIO J0r0BOPa, COrjlaileHusi, H3AMeHeHH il B
KOJLIEKTHBHOM 0roBOpe, COrJIallleHHH, B KOTOPOM BbIsSIBJIeHb! YCJIOBHS,
YXyAIalonHe NoJ0KeHue paboTHHKOB

YmpaBieHue rocyAapCTBEHHOM CIIyXOB! 3aHATOCTH Hacenenust KupoBckoii
obacTi coobIaeT, YTo

(momHOE HauMEeHOBaHHKE KOJJIEKTHBHOTO JOTOBOPA, COT/IALIEHUS, N3MEHEHHI B KOJIIEKTUBHOM
JIOTOBOPE, COTJIallICHUN)

3aperucTpupoBan(o) 20 r
(mata peructpanuu)
PerucrpanmonHslil Homep

Ilpn peructpanyuu KOJUIEKTUBHOTO MJOTOBOpA, COTJIAleHHs, H3MEHEHHH
B KOJIJIEKTUBHOM JOTOBOpE, COIJIAIIEHMH YNpaBlIeHUEeM TOoCyNapCTBEHHOH CIryXObl
3aHATOCTH HacejeHus KupoBckoid o6nacTu BBIABIEHBl CIEAYIOIIME YCIOBHSA,
yXyOUIalompe  IOJNOXXeHHe  pabOTHMKOB 10  CPaBHEHHIO C  TPYIOBBIM
3aKOHOMATENBCTBOM ¥ WHBIMH HOPMAaTUBHBIMU NPAaBOBEIMH aKTaMM, COJEpP KallluMHU
HOPMEI TPyZOBOTO IpaBa:

Ne | Ycnopus KONAEKTHBHOIO JOTOBOPA, COTNAILIEHHs, M3MEHEHHH B | HopMaTuBHbI# NpaBOBOii akT, 10 CPaBHEHUIO

n/n KOJIJIEKTMBHOM AOTOBOPE, COTTIAIEHNH, yXYALIAOUINE € KOTOPBIM YCIIOBUSA KONNIEKTHBHOTO
nonoxexvie paboTHUKOB MO CPaBHEHWIO ¢ TPYAOBbIM JIOTOBOPA, COTJIALICHMSA, W3MEHEHWH B
3aKOHOJATEJIbCTBOM M MHBIMH HOPMAaTHBHLIMH IIPaBOBBIMH KOJUIEKTHBHOM HOTOBOPE, COTNalLEHHH
aKTaMH, COAEPXKALMMH HOPMBI TPYIOBOTO NpaBa YXYALUAIOT MONoXKeHHe pabOTHHUKOB (TIyHKT,
(nyHKT, pa3nen KONNEKTHBHOTO JOTOBOPA, COrJalleH s, CTaTb# HOPMaTHBHOTO IPAaBOBOI'O aKTa)

W3MEHEHUH B KOJIJIEKTHBHOM AOrOBOpE, COTNIAlIEHUH)

Berynnenue KOJIIEKTHBHOTO HOrOBOpa, COTNAIeHHWs B CHIy HE 3aBHCHT
OT (aKTa ero yBeIOMHUTENLHON perucTpaLyy.

HauansHuk ynpasieHus

(moamucsk) (vHULMANE, haMUIIVIS)
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Ipunoxenue Ne 3

K AIMIHHUCTPaTHBHOMY PErlaMeHTy

YBEAOMJIEHHNE
00 oTKa3e B IpeJOCTABJeHHH roCy1apCTBEHHOM YCIyru
N0 NPOBEJCHMIO YBEAOMHTENLHONH PerucTpaiuu KoJLIeKTHBHOIO
AOroBOpa, cOralleHns, H3MeHEHHH B KOJJIEKTUBHOM A0roBOPE, COrJIalleHHH

PYKOBOACTBYSICH ~ AIMMHHCTPATMBHBIM  DEITAMEHTOM  IPENOCTABIEHHS
rOCy[apCTBEHHOW YCIYyr¥ IO IIPOBENEHHIO YBEAOMHTENBHON perucrpauuu
KOJIJIEKTUBHBIX JOrOBOPOB M COTIJALUCHUH, YTBEPKAEHHBIM IIOCTAaHOBJIEHHEM
[IpaButenscrBa KupoBckoil o6Gnactu OT Ne
«O6  yTrBepxZeHMH  AJMHUHHUCTPAaTUBHOTO  perjlaMeHTa  IIpefoCTaBIeHUS
rOCylapCTBEHHOM yCIYrM 1O IIPOBENEHMIO YBEAOMHUTENBHOH perucrpauuu
KOJUIEKTHBHBIX JIOTOBOPOB ¥ COINALlGHHI», OTKa3aTh B YBEIOMHTENBHOI
PETUCTPALIMY KOJUIEKTUBHOI'O JOrOBOPa (COrnaleHus) |

(IIOJIHOC HAaNMCHOBAHHUE KOJUICKTHBHOTO OOTOBOpA, COrNameHns,

H3MEHEHHIT B KOJUIEKTUBHOM AOTr0BOPC, COI‘JIaH.IGHI/II/I)

(HaumeHOBaHue paboTomarens, GamMuIns, UMM, OTYECTBO MIpPENCTaBUTENs paboToaaTens)

3aKJIIOYUBIUCMY H HAIIpaBHUBHIEMY €I0 Ha YBCAOMUTCIBHYIO PCTUCTPALIULO,
o CIEAYOUIINM OCHOBaHHAM:

(YKa3pIBaIOTCSI OCHOBAHUSA Ui OTKa3a B IPEIOCTABICHUH TOCYIapCTBEHHOM ycnyrn)

s mpoBeneHUss yBeLOMMTENBHON PErHCTpalldd KOJUIEKTUBHOIO JOrOBOpa
(cornamenus) He0OXOUMO IIPUHATH MEPBI K YCTPaHEHUIO HapylIeHUH.

Hauansauk ynpasinenus

(momnuce) (vaAIMATEL, QaMuIns)
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ITpunoxxenue Ne 4
K AIMHHHUCTPATUBHOMY PETJIAMEHTY
Havansruky ympaBieHus

TOCYINApCTBEHHOM CITyX 0Bl 3aHATOCTH
Hacenenys Kuposcxkoit obnactu

(daMunns, M5, OTUECTBO)

(TOMXHOCTD, haMuIHsI, UMS, OTYECTBO
npencrasuTens paboronarens)

(moyrtoBEIH anpec, TeneoH,

dbaxc, anpec 3MeKTPOHHOM ITOYTHI)

(bopma cobcTBEHBOCTH)

(BMA SKOHOMHWYECKOM NEATENBHOCTH)

(uacneHHOCTh pabOTHUKOB OpPraHM3aIHH)

(HanMeHOBaHKE OTpacieBOro nNpodcorosa)

(mons paGOTHHKOB, COCTOSIIMX B IEPBHYHOH
npogcoro3n0i opranu3anyy, oT ob1eH
YHUCIEHHOCTH pabOTHUKOB opraHu3auuy, %)*

3ASBJIEHUE
0 NPeAoCTABJIEHHH roCyJapCTBEHHOM YCJIYTH

IIpomry mpoBECTH YBENOMUTEIBHYIO PErUCTPALIMIO

(monMHOE HAMMEHOBAHHE

KOJJIEKTUBHOTO 1OT0BOPA, W3MEHEHMH B KOJIJICKTHBHOM JOTOBOpE, corjgamenunsd,

M3MEHEHHH B COTTIAIICHHNH )

«_» 20 1

(nata) (moanucey) (MHALHMATE], GaMUIIHS)

* J171s1 KOJNIEKTHBHOTO JOTOBOPa, M3MEHEHHUH B KOJUIEKTUBHOM JIOTOBODE.
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[Tpunoxenue Ne 5

K AIIMUHHCTPAaTUBHOMY pETJIaMEHTy

KYPHAJI
perucTpanu KoJUIEKTHBHBIX 10roBOpoOB, corJjiIalmeHuM, H3MEHEHHI B KOJJIEKTUBHBIX AOrOoBOpax, CorjialieHuax
(I yacTp)
Hcxonawui Jata HaumeHoBaHue Anpec Hammeno- | KonuuectBo ®opma Bun Cpox Hara Jata
PEruCTpaloH- | PETHCTpaUnH | OpraHM3alyH 3agBUTENA BaHUe paboOTHHKOB, | COOCTBEHHO- IKOHOMU- neHcTBUA 3aKTIOYEHUS BHECEHHS
HBIt OTpaciieBo- qe0BeK cTH YyecKokt KOJUTCKTUBHOIO | KOJUTEKTHBHOTO | M3MEHEHHIt B
HOMED ro npodco- eATeNIBHOCTH ZIOrOBOpA, IoToBOpa, KOJUTEKTHB-
103a ‘ COTJTAlIEHHSA corjameHus HBIA
ZIorosop,
coraleHye
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IIpunoxenue Ne 6

K AIMUBHCTPaTUBHOMY perjlaMeHTy

KOJACKTHBHbBIX I0roBOpax, corjJameHHuax

KYPHAJ

perMcrpanyy KoJUIeKTHBHBIX I0r0BOPOB, COTIaleHuii, H3MeHeHuH B

(II yactn)
Bxonawuit Hara JHara HomxHocts, | HanmeHro- | ®amunusg, ums, Hata v noanuce
PErucTpallMOH- | TOCTYNNeHus | oTkaza B | amunus, BaHHe OTYECTBO npencTaBUTEN
HBI} HoMep 3asBJIEHUA U | NpoBene- nm, Oopranusa- | NpeacTaBUTENS 3asBUTENA,
NpUIaraeMblx HUU OTYECTBO UMK 3asBUTENS, MOAYYAIOLIEr0
K HEMY peructpa- | 3asBWTENS NONy4aloOILero KOJITEKTUBHBIN
NOKYMEHTOB uuu (npencrasu- KOJUIEKTUBHbI IOTroBOp,
TEns ZOTOBOP, corylauleHHe,
3asBUTENA) cornaileHue, H3MEHEeHHS B
U3MEHEHMA B KONNIEKTUBHOM
KOJUIEKTHBHOM ZOTOBOpE,
IOTOBOpE, COrfalieHny MITH
COrjiallieHUH MK cnelyanncTa
cneyyanncTa yripaBJieHHS,
ynpaBneHus, OTNPaBHBLIETO
OTIPaBUBILETO yBeOMINIEHHE B
YBENOMAEHME B | 3JIEKTPOHHOM BMIE
3NEKTPOHHOM
BHIlE
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- Ipunoxenue Ne 7

X AIMUHHCTPaTUBHOMY PErilaMeHTy

-OIIICH Ne
AOKYMEHTOB, NPHHSATLIX OT 3asiBUTEJIs JJIfl IPOBEIeHHS
YBEAOMMTE/ILHOH PerucTpanuu KoJIeKTHBHOTO 10roBopa, M3MeHeHUil B
KOJJIEKTHBHOM 0roBope

Ne HaumeHnoBaHue JOKyMEHTa Komuuectso | IlopsankoBrlii HOMep
n/n 3K3eMIUISPOB | 3alyCH B XypHane
' perucTpanuu
KOJIIEKTHBHEIX
JOTOBOPOB,
COTNalleHui,
U3MEHEHUH B
KOJIIEKTHUBHBIX
IOTrOBOpax,
CornaleHusX

1 |[KonnexTuBHBIH [OroBOp WM U3MEHEHHS B
KOJIJIEKTMBHOM JIOrOBOpe Ha OyMa)KHOM HOcCHTENe

2 |KomnekTuBHBII OOrOBOp MM H3MEHEHHS B
KOJUIEKTHBHOM JIOTOBOPE B JJIEKTPOHHOM BHIE

3 | Ceenenus, HOJTBEPKAAIOIIHE ITOJTHOMOYHS
npencraBuTeNis  paDOTHUKOB HA  3aKJIOYEHUE
KOJIIEKTUBHOTO [IOrOBOpa MM BHECEHHE B HEro
H3MEHEHUH

Tenedon mns cupasok: (8332) 27-27-39

Crneuuanuct ynpasieHuUs

rOCyJAapCTBEHHOM CITy OBl 3aHITOCTH

Hacenenus Kuposckoii obnactu

Kupogsckoit ob6nactu M.IL.  (nommuce) (MHMLATE], paMUNKs)

«_» 20 T
, (mata)
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IIpunoxxenue Ne 8
K AIMUHUCTPaTUBHOMY perilaMeHTy
OIINCH Ne

AOKYMEHTOB, NIPHHATHIX OT 3aABUTENA AJISI NPOBEAEHHS
yBeIIOMl/ITeJleOﬁ pPeErucTpanuy corJiallieHus, H3MEHEHHNH B COrJIalIeHH N

Ne HaumenoBaHue JOKyMEHTa Konnuectro | IlopsaxoBeift HOMep
n/n 3K3EMIUIAPOB | 3allUCH B XypHaIE
pETHCTPALUH
KOJUIEKTHBHBIX
JOrOBOPOB,
COrNalieHui,
H3MEHEHHUH B
KOJIIEKTUBHBIX
JOroBOpax,
COrNalleHUAX

1 |CornameHne WM H3MEHEHUS B COTNIANICHWMM HA
6ymMaxHOM HOCHTENE

2 Cornamenune HWIHM HM3MEHEHHS B COIIALIEHHH B
JJIEKTPOHHOM BHEC

Tenedon nns cupasok: (8332) 27-27-39

CHCHI/I&TII/ICT YIIpaBJICHUA

roCyIapCTBEHHOM CITyKOBI 3aHATOCTH

Hacenenus Kuposckoit obnactu
M.II.  (moanuce) (uHANMANE], HaMUITHS)

« » 20 r.

(mata)




